NMPOEKT
AJMUHUCTPALIUSI TOCEJEHUS MYHULIATIAJIBHOT'O
OBPA30OBAHUA «HOBOMANHCKOE I'OPOACKOE IIOCEJIEHUE»
MEJIEKECCKOI'O PAYIOH YJIBTHOBCKOM OBJIACTH

ITOCTAHOBJEHME

IK3.

p.ii. HoBast Maiina

HNucTpykuus mo padore ¢ 00panieHUsIMHA | 3al[POCAMH IPAKAAH M OPraHU3alMil
B IMMHHCTPAIMH MYHHUIUNAJIBLHOr0 o0pa3oBanus «HoBomaliHCKoOe ropoackoe
noceyenne» Mejekecckoro paiiona YJibssHOBCKOH 00J1acTH

B 1mensx ycTraHOBIEHUS €IMHOTO TOpsiAKa paboThl ¢ OOpalieHUusIMU
W 3anpocaMyd TPaXKJaH UM OpraHu3aluii B aJIMHUHUCTpPAlMd MYHUIUIAIBHOTO
oOpazoBanus «HoBomaitHCKO€ TOpoJicCKOE TMocesieHne» MeNneKkeccKkoro paioHa
VY IbIHOBCKOM 00JIACTU IO CTAH O BJI S € T:

1. YtBepaute npunaraemyro HMHCTpykunuio mno pabore ¢ oOpalieHHs MU U
3alMpocaMu TPakKJaH M OpraHu3aluid B  aJAMUHUCTPALUM MYHUIUIIAIBHOTO
obpazoBanus «HoBomaitHCKOE€ TOpOJICKOE TMOcelieHHe» MeNeKeccKoro paioHa
VYabsiHoBcKoOM obnactu (nanee — MHCTpyKIus).

2. C MoMmeHTa BCTYIUIGHHUS B CHJIY HACTOSIIETO IOCTAHOBJIEHUS TPHU3HATH
YTPaTUBIIMMHM  CHJIy  IIOCTAHOBJEHUS  AJIMUHUCTPAUMd  MYHHULMNAIBHOTO
obpazoBanus «HoBomaitHCKOEe TOpoOJICKOE TMOcelieHHe» MeNeKeccKoro paioHa
VY absiHOBCKOM 00J1aCTH:

2.1. Ot 09.09.2016 Ne 113 «O6 ytBepxaenun WMHCTpyKimu mo pabote ¢
oOpallleHusIMU W 3alpocaMy TpaxaaH B aJIMUHUCTPAlMd MYHHIIUIIAIBHOTO
oOpazoBanus «HoBoMailHCKOe TOpOJCKOe ToceneHue» MeneKkecckoro paiioHa
VY IbIHOBCKOM 00J1acTHY;

2.2. Or 24.01.2019 Ne4d «O BHECCHMM HW3MEHEHUH B IIOCTAaHOBJICHHE
aqmMuauctpanu MO «HoBomalinckoe ropojackoe nocenenue» ot 09.09.2015 Ne 113
«O0 yTtBepxaennn MHCTpyKImu o padote ¢ 00paImeHusIMH U 3alpOCaMy TPaxaaH B
aIMUHUCTPAIIMA  MYHHIIMIAIBHOTO oOpa3zoBanus «HoBoMaiiHCKOE€ TOpOJCKOE
noceseHue» MeekeccKkoro paiioHa Y IIbTHOBCKOM 001acTh,

2.3. Hacrosimiee moCTaHOBJICHHE BCTYMAeT B CHIy Ha CICAYIOIIMHI JACHB MOCIE
ero odumnuanpHOro  (OMyOJMKOBaHUS) OOHAPOJOBaHUS H  pa3MEUIEHUS B
OopUITMATHPHOM CETEBOM W3JJaHUW MYHHUIIMIIATLHOTO oOpa3zoBanms «MeneKkeccKui
paiion» YabsHOBCcKOM obOmactu (melekess-pressa.ru), a TakkKe TOMICKUT
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PasMCIICHUIO HA O(l)I/IIII/IaJII)HOM cauTe AJIMHUHUCTpAMHU ITOCCIICHHUA MYHHIIUIIAIIBHOI'O
06pa3013aH1/I;{ «HoBomalinckoe ropoaCKOC IIOCCICHUCH MeekeccKoro paﬁOHa
VYpsHOBCKOM 00J1acTH B HHPOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTu MHuTepHeT
(novomajnskoe-r73.gosweb.gosuslugi.ru).

3. KoHTponb 3a HCHOJHEHHWEM HACTOSIICTO ITOCTAHOBJICHHMS OCTABIISAIO 3a
CO0O0IA.

['maBa agMuHHCTpanuu B.A. Cytsrun


https://novomajnskoe-r73.gosweb.gosuslugi.ru/

IMTPUJIOXEHUE
K MIOCTAHOBJICHUIO aJIMUHUCTPAIIUN
MYHULIUTIATHFHOTO 00pa30BaHuUs
«HoBoMalHCKOE TOPOACKOE TTOCETICHUE)
Menekecckoro paiona
VIbpsIHOBCKOM 001acTH

OT No

NHCTPYKIUA
no padore ¢ 00palieHUSIMHU M 3aMPOCAMU I'PAKIAH U OPraHU3aAUNH B
aJIMHHHUCTPAUMHA MYHHIUNAIBHOT0 o0pa3oBanus «HoBoMaiiHCKoOe ropoackoe
noceyenne» Mejekecckoro paiiona YJIbssHOBCKOH 00J1acTH

1. O01ue moJ10KeHus

1.1. HMuctpykmuss mo pabore ¢ oOpallleHusSIMH U 3alpocaMy TpakaaH MU
OpraHu3alyid B aJIMUHUCTpPAlMM MYHULHUIIAIBbHOTO oOpa3oBaHus «HoBomaiiHckoe
TOpOJICKOE TMoceeHne» Menekecckoro paioHa YJIbIHOBCKOW oOmactu (manee —
WucTpyknusi) paspaborana B coorBercTBUM ¢ KoHcturynueinn Poccuiickoit
Oenepannu, DenepanbHbiM 3ak0HOM 0T 02.05.2006 Ne 59-03 «O mnopsake
paccMoTpeHusi oOpameHuid rpaxaaH Poccuiickoit  ®enepauun» (mamee —
OenepanbHbii 3aKk0H No 59-03), denepanbubiM 3akoHOM OT 09.02.2009 No §-D3
«O0 obecneyennn poctyna K MHGOpPMALMK O AESTEIBHOCTU TOCYJIapCTBEHHBIX
OpraHOB M OPraHOB MECTHOT'O caMoympaBieHus» (nanee — OenepanbHblil 3aKkoH No 8-
®3) u Apyrum 3aK0HOAaTeILCTBOM Poccuiickoit denepanui.

1.2. UHCTpyKIIMEN yCTaHABIMBAETCS €AUHBIN MOPAIOK NpHEMA, PETUCTPALIUH,
pPacCMOTPEHHs M XpaHEHUs IMOCTYNMBIIMX B ajapec [J1aBpl aJMUHUCTpALMU
MYyHMLIMIIAJbHOTO  oOpa3zoBaHusi  «HoBoMaliHCKOe  TOpoAcCKoe — IMOCENIEHUE
Menekecckoro paiioHa YJIbsHOBCKOW 0o0jacTu (manee — ['1aBa aaAMUHUCTpAIMH) OT
rpakJaH M OpraHu3aluil (Jajgee — 3asBUTENb), OOpalleHnid B MUCbMEHHOU (opme,
dhopme PIEKTPOHHOTO JOKYMEHTA U B YCTHOM (hopme (J1asiee — 0OpaliieHue), 3arpocoB
uHpopMaluu 0 AeATEILHOCTU [J1aBbl afMUHHUCTpAIUU (Jajgee — 3ampoc), a TaKKe
KOHTPOJIsI 32 COOJIIOZCHUEM TMOpPSAKA PACCMOTPEHHs] OOpalieHUul U 3alpocoB,
aHanM3a COCTOSHMS paboThl ¢ OOpalleHUsIMM W 3alpocamMu, OpraHu3alud U
MPOBEICHUS] INYHOTO NMpuéma rpaxkian [ 1aBsl aIMUHUCTpALIIH.

1.3. OcHOBHBIE TEPMHHBI, UCTIOJB3yeMble B IHCTpyKIIMHU:

1) oOpamenue — HampaBieHHble [J1aBe agMUHHUCTpALUHM, AIMUHUCTPALUIO
MYHHULIMIIAJbHOTO  OoOpa3zoBanusi  «HoBoMallHCKOe  TOpOACKOE — IMOCEJICHUE»
Menekecckoro paiioHa YIbSHOBCKOW oOnactu (maiee — AJMHHHCTpaIvs) B
nucbMeHHOW (opme wuam B GopMe SIIEKTPOHHOIO JOKYMEHTa MpEeJIOKEHHE,
3adBJICHWE WM JKanoba, a Takke YCTHoe oOpaiieHue 3asButenss k [naBe
aAMUHUCTPALINH, B AIMUHUCTPALIUIO;
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2) obOpaiieHue B MUCbMEHHOW (opme — oOpallieHue 3asBUTEINSI, B KOTOPOM
JIOKyMEHTUPOBAHHASI HH(POpMALIUS MPECTaBIeHa JIFOObIM TUIIOM MHUChMA;

3) oOpamenue B yCTHOM ¢opme — oOpaleHue 3asaBuTes, 0GhOpPMIICHHOE
1O pe3yJbTaTaM MPOBEICHUS JIUYHBIX U BBIE3THBIX TPUEMOB,;

4) obpamenue B ¢opMe 3IEKTPOHHOTIO JOKYMEHTa — oOpalleHHe 3asBUTEI,
B KOTOPOM JOKYMEHTHPOBaHHAsI HH(POPMAIIUS MPEACTaBICHA B JIEKTPOHHOU opMme;

5) oOpamienue, He TOANAIONICECS MPOUYTCHHUIO, — OOpaIeHUuEe 3asiBUTENS
B MUCHMEHHOW (hOopMe C HEePa3TUIUMBIM JIHOO TPYJHOUYUTAEMBIM TEKCTOM, a TaKKe
oOpaIrieHre ¢ MPONMyCKaMHU TEKCTa, HE TIO3BOJISIONIMMH OIPEIACIUTh BOMPOCHI,
coJiepKalrecs B OOpalleHNH;

6) KOJUICKTUBHOE OOpalleHre — COBMECTHOE oOpalieHne IByX H Oosee
3asiBUTENICH 10 00IIEeMy ISl HUX BOIIPOCY, a TAaKKe OOpalleHne OT UMEHHU TPYIOBBIX
KOJUIEKTUBOB, YJICHOB OJIHOM CEMbH, PE30JIOUUU C MYOJIMYHBIX MEpPONPUSITHH,
MOJANMKUCAHHBIC WX OpPraHU3aTOpamMH M OTBEYAIOIINE TPEeOOBAaHUSM, yCTAaHOBJICHHBIM
denepanbHbiM  3akoHOM 0T 19.06.2004 Ne 54-®3 «O coOpaHusSIX, MUTHHTaX,
JEMOHCTPALUSIX, IECTBUSAX U MTUKETUPOBAHUSIX);

7) moBTOpHOE OOpalleHue — oOpalleHue, OCTYIUBIIEEe OT OJHOTO U TOTO KE
JIUIA TI0 OJJTHOMY U TOMY € BOTIPOCY BO BTOPOU pas3;

8) HeoHOKpaTHOE OOpaleHe — oOpalleHue, TOCTYIHBIIEE OT OJHOTO H TOTO
Ke JINIIA 110 OJTHOMY M TOMY K€ BOIIPOCY TpH pasa u Ooiee;

9) koHTpoOJIEHOE OOpareHne — oOpalIeHne 3asBUTEN, HaNpaBieHHOe | maBoit
aQIMUHUCTPAIAH JIJIT PACCMOTPEHUS B TOCYJIaPCTBEHHBIC OPTaHbl, OpraHbl MECTHOTO
CaMOYTIPaBJICHUS W JOJDKHOCTHBIM JIMIIAM, B KOMIIETCHITUIO KOTOPBIX BXOJUT
pEIIeHNEe TIOCTABJICHHBIX B OOpaIeHMH BOIPOCOB, C TPOCHOOH MPEAOCTABUTH
JTIOKYMEHTBI WJTH MaTEPHAITbI O PE3yJIbTaTax PACCMOTPEHUS 0OpaIecHus;

11) cayxeOHBIH TOKyMEHT — OQUIMATIBHBIA JTOKYMEHT, WCIOIb3yEMBIi
B TEKYIIIEH ACSITEILHOCTA AMUHHUCTPAIIHH;
12) paccmorpenue oOpamieHus — JedcTBUS [J1aBpl aJIMUHHCTpAIUd |

JOJDKHOCTHBIX JIUI] AJIMUHUCTPAIIUH, PE3YIHTATOM KOTOPBIX SIBISIETCS 00OBbEKTUBHOE,
BCECTOPOHHEE U CBOEBPEMEHHOE MPUHATHE PELICHUS 10 CYLIECTBY ITOCTABICHHBIX B
oOparieH1u BOPOCOB;

13) mpuHsATHE MEp — BBHINOJHEHUE JCUCTBUH B COOTBETCTBUU C TIPUHSTHIM
0 pe3yJbTaTaM PAacCMOTPEHUs OOpalIEHUs! PEIICHUEM «IOAJEPKAHO» — TOJHOE
(aKkTHUeCcKoe YAOBJIETBOPEHHE IOCTABIEHHBIX B OOpAalleHUH BOIPOCOB, TO €CTh
(aKTUUeCKHM pealn30BaHHbIE NPEMJIOKEHHs, (AKTHUECKH  YJAOBIECTBOPEHHbBIE
3asIBJICHUS WIIH KaJl00bl;

14) pesynapTaT paccMOTpeHHs OOpalleHUsi — TMPUHATHE B OTHOIICHHUH
oOpamenust ['7maBoi  agMUHHCTpAIlMd  OJHOTO W3  CJIACAYIOUIUX  PEIICHUI:
MIOJIIEPKAHO», «PAZBICHEHOY, «HE MOAACPKAHON;

15) «moanepkaHo» — pEIIEHUE, B COOTBETCTBUHM C KOTOPBIM MPEHJIOKEHUE
3asiBUTENS TPHU3HAHO IIEJIeCO00pa3HbIM, a 3asBIICHUE WM Kajno0a 3asBUTENS —
00OCHOBaHHBIMHU U TIOJJICKAIMMHU yA0BIETBOPEHUIO;

16) «pa3bsiCHEHO» — pelleHHe, B COOTBETCTBUM C KOTOPBIM 3asBUTENb
MPOUH(POPMHUPOBAH O TMOPSAKE peaM3alfK WU YIAOBJICTBOPEHUS MPEIIOKEHUS,


consultantplus://offline/ref=C174B7C526D06D24CF4D3B84CD7DB13B4DE580DB7366D407A7A22F8AC85C6F84C487CE38606478F6E0737DA4AACAmAG

3asIBJICHUS WM KaJl00bl;

17) «ue mopaep:kaHo» — pelIeHre, B COOTBETCTBUU C KOTOPBIM MPEJI0KEHUE
MPU3HAHO HeleIecoo0pa3HbIM, a 3asBIEHUE WU >Kajo0a — HeoOOCHOBAHHBIMU
U HE MOJIJIeKAIIUMHU YAOBIETBOPEHUIO;

18) mnucbMeHHBIE OTBEeT Ha oOpallleHHe — HaIlpaBJICHHBIA 3asBUTEIIO
B MHUCBMEHHON ¢opMe MO yKa3aHHOMY B OOpallleHUU MOYTOBOMY afpecy WId
0 aJpecy IEKTPOHHOM MOYTHI CITyKEOHBIA JOKYMEHT CIIEAYIONIErO COAepKaHus:

a) O pe3ynbTarax pacCMOTpeHHs OOpalleHus U TMPUHATBIX B CIydyae
HEOOXOJMMOCTH MepaX, HallpaBICHHbIX Ha BOCCTAHOBJIICHHWE WM  3alUTy
HApYIICHHBIX MpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB 3asBUTENs, ¢ HWH(MOpMAIME
0 CYIIIECTBY MOCTaBJICHHBIX B 00OpAIIeHUH BOMPOCOB U MPABOBBIM 00OCHOBAHUEM;

0) 0 BO3BpalllCHUWH >KaJo0Bl 3agBUTEIIO B MUCbMEHHOUN (hopme mnu B Gopme
AJIIEKTPOHHOTO JIOKYMEHTa C Pa3bsiCHEHHEM IpaBa 00)KalloBaTh COOTBETCTBYIOIINE
pelieHue uiaM aerctue (0e3aeiicTBUE) B YCTAaHOBIEHHOM IOPSJIKE B CyJl B Cilyyae,
€ClIi HEBO3MOXXHO HAaIpaBJICHUE >KaloObl B TOCYJAapCTBEHHBIH OpraH, OpraH
MECTHOI'O CaMOYIPAaBJIECHUS WU JIOJDKHOCTHOMY JIMIY, B KOMIETEHIIMIO KOTOPBIX
BXOJUT pEUICHHE IIOCTABJICHHBIX B OOpalleHWH BOIPOCOB, B COOTBETCTBUHU
C 3allpeTOM O HaIPaBJICHUU KaJl00bl Ha paCCMOTPEHHE B rOCYAAPCTBEHHBIA OpraH,
OpraH MECTHOTO CaMOYIpPAaBIICHUS WM JODKHOCTHOMY JIMILy, PEUICHHE WU
nerictBue (0e31eicTBIE) KOTOPBIX 00XKaIyeTCs;

B) O BO3BPAILEHUH 3asBUTEIIO O0OpallleHNsl B TUCbMEHHOU (popme uiu B popme
AJIEKTPOHHOTO  JIOKyMEHTa, B KOTOPOM oOOkajyercsi cyaeOHOe pelIeHHe,
C pa3bsCHEHUEM MOPsAKA 00XKaTOBaHUSI TAHHOTO CyA€0HOTO PEIICHNUS;

) O HEJOMYCTUMOCTH 3JI0YIOTPEOJICHUS MpaBOM, €CJIM B OOpallieHUU
COJIEPKATCSl HEIEH3YpPHBIE JIMOO OCKOPOWTENbHBIC BBIPAKECHUS, YTPO3Bl >KU3HH,
3M0OpPOBBI0O M HMMYILIECTBY JOJDKHOCTHOIO JIMIAa, a TaKXe UJIEHOB €ro CEMbH,
0e3 oTBeTa MO CYILIECTBY IMOCTABIEHHBIX B HEM BOIIPOCOB;

1) O HEBO3MOXXHOCTU IMPOYTEHMsI TEKCTa OOpallleHus B MUCbMEHHON (opme
U OCTaBJICHHM €ro 0e3 OTBeTa MO CYILIECTBY MOCTABJIEHHBIX B OOPAILEHUN BOIIPOCOB
U HE HaIpaBJICHUU Ha PAaCCMOTPEHHME B TOCYAAapCTBEHHBIH OpPraH, OPraH MECTHOIO
CaMOYTPAaBJICHUS! WIH JTOJDKHOCTHOMY JIMILy B COOTBETCTBUU C HUX KOMIIETEHLIUEH,
ecny (haMUJIHsI U TTIOYTOBBIN apec 3assBUTENS MOIAI0TCS MPOUTEHUIO;

€) O TMPEeKpalleHNH MEePErnuCcCKyd MO JaHHOMY BOINPOCY, €ClIM B OOpalmieHuu
COJICPKUTCSI BOMPOC, HA KOTOPBIA 3asBUTENI0 HEOJIHOKpPATHO (Tpu pa3a u OoJee)
JaBAIMCh OTBETHI B MHUCHMEHHOUW (opMe MU B (GopMe SIEKTPOHHOTO JOKyMEHTa
0 CYIIECTBY B CBSI3M C paHee HANpPaBIIEMBIMH OOpAaIICHUSAMH, W TPH ITOM
B 0OpaIleHnH HE MPUBOAATCS HOBBIC JTOBOJBI WM OOCTOSITENHCTBA — MPHU yCIOBUH,
4TO yKa3aHHOE OOpalleHHWe W paHee HampaBisieMble OOpaIleHHs HaMpaBJsUIUCh
B OJIMH M TOT >K€ TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WA
OJTHOMY ¥ TOMY K€ JIOJDKHOCTHOMY JTUILY;

) 0 HEBO3MOXXHOCTH JaTh OTBET II0 CYLIECTBY MOCTABJIEHHOTO B OOpaIieHUu
BONpPOCa B CBSI3W C HEIOMYCTUMOCTBIO pasrIallieHUs] CBEACHUN, COCTaBISIOUINX
rOCyIapCTBEHHYIO WJIM UHYIO OXpaHIeMyIo (efiepaabHbIM 3aKOHOM TalHY;

3) 0 HEBO3MOXKHOCTH J1aTh OTBET IO CYIIECTBY MOCTABJIEHHOTO B OOpaIleHUu



6

BOIIPOCA B CBSI3M C TE€M, YTO TEKCT OOpaIlleHHUs] HE IO3BOJISET OMNPENETUTh CYTh
MPEIOKEHHUSI, 3asIBJICHUS UITU JKAJIOObI;

19) ycTHBINM OTBET Ha oOpalleHHe — OTBET Ha oOpaleHue B yCTHOU (opme,
JAHHBIM 3as$BUTENI0O B XOJ€ JUYHOTO MpUEMa C 3aHECEHHUEM COOTBETCTBYIOIICH
3aMKCH B KAPTOUKY JIUYHOTO MPUEMA,;

20) 00BEKTUBHOCTH — IOCTOBEPHOCTh MOMYYEHHOU OPHUIIMATBEHBIM, OTKPBITHIM
ciocoboM, B pe3ysbTaTe HEMOCPEACTBEHHOTO 3HAKOMCTBA ¢ (pakTamu uHpopmanmu,
OlleHKa ()aKTOB, JOKYMEHTOB B YacTH MX NOJJIMHHOCTH U COOTBETCTBUS
YCTaHOBJICHHBIM TPEOOBAHUSM, C UCKIIOYEHUEM OJTHOCTOPOHHETO MHEHUS;

21) BCECTOPOHHOCTh — pa3pelieHHe IO CYIIECTBY BCEX BOMPOCOB,
MOCTaBJICHHBIX B OOpaIlleHUH, TPUHATHE BO BHMUMAaHHUE JOBOJOB BCEX YYACTHUKOB,
UCCIIEIOBAaHNE M OILIEHKa MHpoOpMaud Ha OOBEKTUBHOCTh, JOCTOBEPHOCTH
U JI0OCTaTOYHOCTB;

22) mnpaBoBasi OOOCHOBAHHOCTb — OOOCHOBAHHOCTb HPHUHSTOIO pPEIICHUS
B COOTBETCTBUM C 3aKOHOJATEJIbCTBOM: HAJIWYUE CCHUIOK Ha KOHKpPETHbIE HOPMBI
npaBa, MPaBOMEPHOCTh MPUMEHEHUS T€X WM UHBIX MPABOBBIX aKTOB B KOHKPETHOMU
CUTYalluH 3asBUTEIS;

23) HampaBieHHE OOpallleHuss 1O KOMIIETEHIIMM — HamnpasieHue [naBoi
aIMUHUCTPAINH, B CIydae BPEMEHHOTO OTCYTCTBHUS JIUIIOM, HCIIOJHSIOIIMM €ro
00513aHHOCTH, OOpAIeHHsI C COMPOBOAUTENHHBIM TOKYMEHTOM B TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIPABIICHUS WM COOTBETCTBYIOUIUM JOJKHOCTHBIM
JUIaM, B KOMIETCHIIMIO KOTOPBIX BXOJUT PEIICHUE MOCTABIECHHBIX B OOpalCHUH
BOTIPOCOB;

24) conpoBOAUTEIBHBIA JOKYMEHT — CIY>KEOHBIH JOKYMEHT, HalpaBisieMbIi
B TOCYJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYMPAaBIECHUS WU JOKHOCTHOMY
JUIY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEUIEHHE MOCTaBICHHBIX B OOpalleHUH
BOIPOCOB, C MPUJIOKEHUEM O00pallleHus ISl €0 pacCMOTPEHUs JIMOO HamnpaBisieMbli
B FOCYJapCTBEHHBII OpraH, OpraH MECTHOI'O CaMOYMPAaBJIEHUS WU JOJKHOCTHOMY
JUIy, K TOJHOMOYMSAM KOTOPBIX OTHECEHO TMpEeAOCTaBICHUE 3alpalinBacMon
uH(pOpMalny, C MPUIOKEHUEM 3aIpOCa;

25) TUIIOBOM OOIEPOCCUMCKUN TeMAaTHUECKHil KiaccuukaTtop oOpalieHHit
rpakIaH — yTBepKIAEHHBIN AnMuHucTpauuen [Ipesunenta Poccniickonn denepannn
nepeueHb BOMPOCOB WM TOJBONPOCOB, OOBEAMHEHHBIX B COOTBETCTBYIOIIHE
BOIIPOCHI, KOTOpbIE CTaBATCS B oOOpalleHud Jubo 3ampoce, C OTHECEHHEM
UX K COOTBETCTBYIOIICH TeMe, TeMaTWKe W pasliely Ha OCHOBAaHHHM aHHOTALUN
oOpaleHuil ¢ MPUCBOCHUEM COOTBETCTBYIOIIMX YETHIPEX3HAYHBIX IHU(PPOBHIX KOJOB
MOJIBOIIPOCaM, BOIIpOcaM, TeMaM, TEMaTHKaM U pasjieiam;

26) yBeOMIICHHE — CITy>KEOHBIH JOKYMEHT 3asBUTEIIIO:

a) 0 HampaBlieHWH (Tepeajpecanyu) oOpalieHusl Ha PaCCMOTPEHUE B JIPYTOM
rOCy/IapCTBEHHbI OpraH, OpraH MECTHOIO CaMOYIpPABJICHUS WJIH HHOMY
JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOAMT PEIICHHUE IMOCTaBJICHHBIX
B 00paIlieHuu BOIPOCOB;

0) 0 MpoJJIeHMH Ha KOHKPETHOE KOJIMYECTBO JAHEH, HO He Oosee uem
Ha 30 mHEH, cpoka pacCMOTpPEHHs] OOpallleHHs] B CBSI3M C HAINpaBJICHUEM B JIPyTHE



rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBJICHUS U  HHBIM
JOJDKHOCTHBIM JIMIIaM (32 HMCKJIIOYEHUEM CYy/J0B, OPraHOB JO03HAHUS M OPraHOB
MPEABAPUTENLHOTO CIEACTBUS) 3alpoca JOKYMEHTOB M MaTepuajioB, B TOM YHCIIE
B AJICKTPOHHOM (hopMe, HEOOXOIUMBIX ISl pACCMOTPEHHUS OOpallleHuUs;

B) O HampaBjieHuU (mepeajpecaliiy) 3ampoca B roCyJapCTBEHHBIM OpraH WM
OpraH MECTHOTO CaMOYIIPaBJCHUSA, K TMOJHOMOYHUSIM KOTOPBIX OTHECEHO
IPEI0CTaBIICHUE 3aNPAIIIBaeMOi HH(DOPMALINH;

r) o0 OTCpOYKE OTBETa Ha 3alpoc C yKa3aHWEM €€ NPUYMHBI U CpOKa
IPEIOCTABIICHUS 3ampanmBaeMoi HWH(OpMalMK, KOTOPBIM HE MOXKET MPEBHIIIAThH
15 nneit cBepx ycrtaHoBieHHoro ®enepanbHbiM 3akoHOM Ne 8-D3 cpoka orBeTa
Ha 3a11poc;

27) MCTIONHUTENh — JOJDKHOCTHOE JIUII0 OpPraHa MECTHOTO CaMOYIPaBJICHHS,
YIOJHOMOYEHHOE Ha paCCMOTPEHHUE OOpallleHHUs;

28) aHHOTalUs — KPAaTKOE COJEpPKaHUE BOIIPOCOB, MOCTABJICHHBIX 3asBUTENIEM
B 00OpallleHUH, 3a1poce;

29) aHoHUMHOE oOparieHue — oOpaleHue 3assBUTEIS:

a) B MHCbMEHHON (opMe, He cojepxaliee (HaMUINI0 WIM MOYTOBBIM aapec,
10 KOTOPOMY JIOJDKEH OBITh HAIIPABIIEH OTBET;

0) B (opMe 3JIEKTPOHHOTO JIOKYMEHTa, HE cojepikaiiee (pamuauio, aapec
AJIEKTPOHHOMW TOYTHI, €CIM OTBET JOJHKEH OBITh HANpaBjieH B (OpME AIEKTPOHHOTO
JOKYMEHTa, WM TIOYTOBBIA aJpec, ecld OTBET [OJKeH OBITh HaIlpaBiIeH
B MUCbMEHHOU (PopMme;

B) B YCTHOH QopMe 0€3 mNpeabsBICHUS JOKYMEHTa, YJIOCTOBEPSIOUIETO
JMYHOCTB 3asBUTENA (TacopTa Wil HHOTO TOKYMEHTA);

30) 3ampoc — oOpamieHue Moab3oBartens HHpopMmammMeld B YCTHOW WK
NUCbMEHHOW Qopme, B TOM 4YHCIE€ B BHUJE OJJIEKTPOHHOIO JIOKYMEHTA,
['maBe agMHHHMCTpallMM O TPEJOCTAaBIECHUU HMHPOPMAMM O JESATEIbHOCTU
AJIMUHHCTpAIUH;

31) mnonw3oBarens wuHPOpManuen — TpaxAgaHUH ((U3HYECKOe JIHIIO),
OpraHu3aIus (ropunnueckoe JIUIIO), OOIIECTBEHHOE o0beIuHEHNE,
OCYIIECTBISIONINE MOUCK MH(OPMALUK O JNEATENBHOCTH |JaBbl aAMUHHMCTpAUKU U
AJIMUHHUCTpaLNH. ITonp3oBaTeassmu uHopmarmei SIBIITIOTCS TaKXe
rOCy/IapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CAMOYTMPABICHHs, OCYIIECTBIISIFOIINE
MONCK YKa3aHHOW MH(pOpMaIuu B COOTBETCTBHH ¢ DenepanbHbIM 3akoHOM Ne 8-D3;

32) 3ampoc JOKYMEHTOB U MAaTepuajoB — CIy)XEOHBIH JIOKyMEHT,
HalpaBJIEMbII B JPYroll  TOCYJApCTBEHHBIM  OpraH, OpPraH  MECTHOIO
CaMOYTIPaBIICHUSI WM JOJDKHOCTHOMY JIMILy (3a HWCKIIOYEHHEM CYJO0B, OPTaHOB
JO3HAaHWSI W OPraHoOB TMPEIBAPUTEIILHOTO CIEACTBHUSA), O TMPEAOCTaBICHUU
HEOOXOJUMBIX JIJIs1 pACCMOTPEHUS OOpalleHUs] JOKYMEHTOB U MaTEpUaJIOB;

33) paccmoTpeHHe 3ampoca — JeWcTBUA  [J1aBel  aaMHUHHCTPAIHH,
JOJDKHOCTHOTO JUa AJMHHHUCTpAIMM, HAlpaBJICHHbIE Ha IMPEJIOCTaBICHUE OTBETA
Ha 3arpoc, B KOTOPOM COACPKHUTCS WIM K KOTOPOMY IpHJIaraercs 3arpalidBaeMas
uHpopMaluss MO0 B  KOTOPOM  COAEPKHUTCS MOTHUBUPOBAHHBIM OTKa3 B
IPEeOCTaBIEHUU YKa3aHHOW MH(pOpMalnu;


consultantplus://offline/ref=C174B7C526D06D24CF4D3B84CD7DB13B4DEA81D77861D407A7A22F8AC85C6F84C487CE38606478F6E0737DA4AACAmAG
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34) oTBeT Ha 3ampoC — CIYKEOHBIM JOKYMEHT, HAIlPaBISIEMbIM JTOKHOCTHBIM
JUIOM AJIMUHHCTpAIIUU MOJIb30BATENI0 HH(OPMAIIUEH, B KOTOPOM:

a) COJIEPIKUTCS WM K KOTOPOMY IpHJIaracTcs 3anpamiBaeMas nHHOpMaIus;

0) yka3aHbl Ha3BaHME, JaTa BBIXOJa M HOMEP CpPEICTBA MAacCCOBOM
uHdopmauu, B KOTOPOM  OIyOJIMKOBaHa  3ampaimiBaeMas  HHGpopMalus,
u (WIM) DJIEKTPOHHBIN anapec OQUIIMATBLHOTO CaiTa, Ha KOTOPOM pa3MeIIeHa
3amparuBaeMas HGOpMaIus, eClIu 3amparirBaeMas HH(popMalys oImyOJuKoBaHA
B CpeACTBaX MaccoBod wuH(popmanuu iub0 pa3MmelieHa B HHDOpPMAIMOHHO-
TEeNIEKOMMYHUKAIIMOHHOM ceTu « uTepHe™ (nanee — cetb «UHTEpHETY);

B) COJCPKHTCSA MOTHBHUPOBAaHHBIM OTKa3 B TIPEJOCTABICHUH YKa3aHHOU
uH(GOpMaIUH B CIIy4asx, €CIu:

COJICp’)KaHME  3ampoca HE  TMO3BOJIIET  YCTAHOBUTH  3alpallMBaeMyIo
uH(OPMAIUIO O IEITeIbHOCTH [ J1aBbl a AIMUHUCTPALIUA U AJIMUHUCTpAIUH;

3ampamuBaeMas  MHGopMaIlMsi HE OTHOCUTCA K  JesTenbHocTH [ naBbl
aAMUHUCTPALIMU U AJIMUHUCTPALINH;

3anpaimuBaeMas HUHGOpPMAIMs OTHOCUTCS K HMHQPOpPMAIlMA OTPaHUYEHHOTO
JOCTYTa;

3ampamuBaeMas MHGOpMAIMs  paHee MPENOCTaBIsIach  IMOJIb30BATENIO
uH(popManuen;

B 3alpoce CTaBUTCS BOMPOC O TMPABOBOM OLIEHKE AaKTOB, IPUHATHIX
AJIMUHUCTpaIMe, 0 MPOBEACHUM aHalu3a JEATCIIbHOCTH AJIMUHUCTpPALUU JUOO
MMOJIBEIOMCTBEHHBIX €M OpraHu3alil WM NPOBEICHUM WHOM aHaAMTHYECKOU
paboThl, HEMOCPEICTBEHHO HE CBS3aHHOM C 3alIMUTOM MpaB HAMPABHUBIIETO 3arpoC
MoJIb30BaTelisi tHGOpMaInei;

B 3alpoce HE YKa3aH MOYTOBBIN ajipec, aApec IEKTPOHHON MOUYTHI UK HOMED
dakca I HampaBJICHUS OTBETa Ha 3ampoc JuO0 HoMep TeledoHa, MO0 KOTOPOMY
MO>KHO CBSI3aThCS C HAIIPABUBIIIMM 3aMpoC MOJb30BaTesieM HH(popMaIuei;

35) pe3ynbTaT pacCMOTPEHUS 3anpoca — HarpaiieHue [ 1aBoii amMUHUCTpaIuu
MOJI30BATENI0 HMH(OpMalMeld OTBETa Ha 3alpoc, B KOTOPOM COACPKUTCS WU
K KOTOpOMY TpWjaraercs 3ampaimivBaemas uHbopmaius gub0 B  KOTOPOM
COJIEPKUTCSI MOTUBUPOBAHHBIN OTKA3 B MPEOCTABICHUH YKa3aHHON HH(POpMAIINH;

36) oduIManbHBI CalT — OQUIMATBHBIA CAaUT AJIMHHHCTpAIMM B CETU
«WHTepHer»  oprama  https://www  (novomajnskoe-r73.gosweb.gosuslugi.ru)
coJiepKaliuii ”HPOPMALIUIO O NEITEIbHOCTH AJIMUHHUCTPALMU, JIEKTPOHHBIN ajpec
KOTOPOTO  BKJIFOYAE€T JOMEHHOE UMs, TMpaBO Ha KOTOPOE MPUHAIICKUT
AJIMUHHUCTpaLNy,

37) obpailieHre, HaxOAsIIeecs B peKUME OXXKUAaHUs, — oOpalieHue, IpUHATOE
K PAaCCMOTPEHUI0 AIMUHUCTpAIUEN WK JOJKHOCTHBIM JIUIIOM A JMHUHHUCTpPAIUH, 110
KOTOPOMY B TOCYJa@pPCTBEHHOM OpraHe, OpraHe MECTHOTO CaMOYMPABJICHUS W/UIH Y
JOJDKHOCTHBIX JIMIT 3alpOIIeHbl JOKYMEHTHI M MaTepuajibl, HEOOXOMUMBIC IS
paccMOTpeHus 00paIleHus;

38) Moynb «OOpalleHus TpakKIaH» — aBTOMaTH3UPOBaHHAss HH(GOPMAIIMOHHO-
nouckoBas cuctema «QOOpaleHus TpakaaHn» B €IUHOM CHUCTEME 3JIEKTPOHHOTO
JOKyMEHTOO0OpOTa AJIMMUHHUCTpAIlMU, WCHOJb3yeMass B AJIMUHUCTpAIMU IS


https://www/
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00pabOoTKH MOCTYMAIIINX 00paIleHui, 3apoCcoB, HE OOpaIleHUH;

39) AOMKHOCTHOE JUI0 AJIMUHHUCTPALUUA — JIUI0, MOCTOSTHHO, BPEMEHHO WJIU
MO CHEeUaIbHOMY IMOJTHOMOYHIO OCYIIECTBIIsIONIee (DYHKIIMK MPEICTABUTENS BIACTH
aM00  BBIMOJHSAIONIEE OPraHU3AIMOHHO-PACTIOPSAUTENbHBIE, aJIMUHUCTPATUBHO-
X035IUCTBEHHbIE (YHKIIUU B AIMUHUCTPAIIUU;

40) cOTpyIHUK — MYHUIIMIIATBHBIN CITyXaIllFii, a TaKXe JINIO0 3aHUMAIOIIee
JOJKHOCTH, HE OTHECEHHYIO K JOKHOCTH MYHUIIMMATBHON CITy>KObI MU paOOTHUK
MYHULMIAIBHOTO YUPEXKIECHUS TOABEAOMCTBEHHOTO AIMUHUCTPALINH;

41) He oOpameHne — TEKCT, HAlpaBIsIeMblid Ha O3HAKOMIJICHHE, JHOO
COJEp KA TOJIOKUTEIBHYIO OIICHKY JAesTenbHOoCTH (OJaromapHocTh), JuOO
1o3/1paBJieHHE, IPUTIALIEHUE, THOO0 COO0IE3HOBAHUE;

42) TEeKCT, HampaBlseMbli Ha O3HAKOMJICHHE, — TEKCT, HE OTHOCSIIUKCA
K TPEIJIOKEHUSIM, 3asBICHUSAM M KanoOaMm, ¢ MPUJIOKEHHEM [eYaTHOW MPOIyKIUU
(>KypHaJIbl, Ta3eThl, KHUTH, OYKJIETHI, IUCTOBKH U T.I1.), PyKOIUCEH;

43) no3apaBiieHUE — TEKCT, HE OTHOCALIMMCS K MPEIIOKEHUSIM, 3asBICHUAM
U kasio0am, coJiepsKaluii MPUBETCTBUE U TOXKENAHU aJpecary JIMYHOTO XapaKTepa
0 CIy4aro Kakoro-au0o coObITHUs, MPa3IHUKA;

44) mpuriameHue — TEKCT, HE OTHOCAIIUUCS K TMPEIIOKEHUSM, 3aIBICHUIM
U Kkajmo0aM, coAep)Kalluid MpockOy  SIBUTHCS, NPUOBITh, MPHUCYTCTBOBATH
Ha KaKOM-JIMOO MEpONPHUSITHH;

45) cobose3HOBaHKNE — TEKCT, HE OTHOCSIIMIICS K IPEITI0KEHUSIM, 3asBICHHUIM
xKano0aM, COAep X alluil COYyBCTBHE (COCTPaJaHUE) ONPENEIEHHOMY COOBITHIO
(HEecYacThIO).

1.4. T'maBa aAMUHUCTpALMH, JOJDKHOCTHBIE JiMUA  AJMUHUCTPALMH
o0ecrneunBalOT pacCMOTpPEHHE OOpallleHuii U 3alpocoOB MO BOMPOCaM, OTHECEHHBIM
K MX KOMIETEHUHH, B cooTBeTcTBUM ¢ KoHcturynuen Poccuiickon ®denepanuu,
dbenepalbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHAMH, (efepalbHBIMU 3aKOHAMH, YKA3aMH
IIpesunenta  Poccumiickori  @enepanuu, nocTaHoBieHUusAMU  lIpaBuTenbcTBa
Poccuiickoit @eneparun, YcraBoMm YIIbSHOBCKON 00J1acTH, 3aKOHAMH Y IbTHOBCKOM
00JacTH, WHBIMH TIPABOBBIMH aKTaMHU YJIbSHOBCKON OOJAcTH, MYHHUIIMIIAIBHO-
MpPaBOBbIMM aKTaMU OPraHOB MECTHOTO CaMOYIpPaBJIEHUS MYHUIUIAIBHOTO
oOpazoBanus «HoBomailHCKOE€ TOpOJCKOe TMocesieHne» MeNneKkeccKkoro paioHa
VY bsiHOBCKOM 00J1aCTH, a TaKkxke HacTosAwed MHCTpyKIue.

1.5. OOpamenuss U 3ampochl paccMaTtpuBaroTcsl [J1aBol aaMUHUCTpalUH,
JNOJDKHOCTHBIMH ~ JIMUAMU ~ AJIMMHHCTpPAllMM,  PYKOBOJUTEISIMA  OTPACIIEBBIX
YOpaBICHUH M OTAENOB AJIMUHHUCTPAllMM, B KOMIETEHIIMIO KOTOPBIX BXOJIUT
pelIeHre BOMpOCOB, COAEPKAIIMXCS B 00pALIEHUAX U 3aIIPOCaX.

1.6. Opranumzanuio yué€ra, cuUCTeMaTH3allMd, PACCMOTPEHUs U 0000IIeHus
oOpalieHrii W 3ampocoB, JUYHOTO TpuéMma [7aBbl aJAMUHUCTPAIUH, BEICHHE
JICJIONPOU3BOACTBA IO OOpallleHUsIM M 3ampocaM U oOecredeHue KOHTPOJIS
3a UCHOJHEHHeM TpeOoBaHUM Hacrosued MHCTpyknuu Beayuiuil creuuaiucT o
KajJpaM OOpaIlleHUsAM TPaKIaH U apXUBHOMY Jeiy (1ajaee — CIeraiucT).

1.7. OnpeneneHve WCHOJHUTENEH, MNPUHATHE PENIEHUH O HaNpaBICHUU
oOpallleHu#i, 3ampocoB Ha pPacCMOTpPEHHE B OpraH WM  OpraHu3aluio,
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B KOMIIETEHIIMIO KOTOPBIX BXOAMUT pEIICHHWE TIOCTABJIEHHOTO B OOpalleHUSX,
3armpocax BOIPOCOB, OCYHICCTBISIIOTCA [7laBoM aJaMHHHCTpalud, JHUOO JUIOM,
UCIIOJIHSIIOIIUM €r0 00s13aHHOCTH (fajiee — YIMOJIHOMOYEHHOE JIMI0), HA OCHOBAHHHU
O3HAKOMJICHUSI C TIPOEKTaMH MOPYYEHUH, MOATOTOBJICHHBIM CIEIHAIUCTOM H
MPEICTABICHHBIMU B YCTAHOBJICHHOM MOPSIIKE Ha JOKJIA].

1.8. Beaenue nenonpou3BoACTBA MO OOpALICHUSIM U 3aIpocaM, MOCTYUBIINM
UCTIOJTHUTEIISIM, OCYIIECTBIISIETCSI HEMOCPECTBEHHO HCIOJHHUTENSMU JIMOO WHBIMH
COTPYIHUKAMU TI0 UX MOPYUCHHUIO.

1.9. 3anpemaeTcst mpecienoBaHUE TpakJaHWHA B CBSI3U C €ro OOpalieHHEeM
B aapec [maBbl agMUHHUCTpAlMU C KPUTUKOW HUX JEATEIBHOCTH JMOO B UENIX
BOCCTAHOBJICHHSI WJIM 3aIUTHl CBOMX MpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB JINOO
npaB, CBOOO] M 3aKOHHBIX HHTEPECOB APYTUX JHII.

1.10. IIpum paccMoTpeHuu oOOpalieHus HE JOMYyCKaeTcs pasrjalieHue
CoJepKalMXcs B HEM CBEJCHUMU, a TAKKE CBEJCHUI O YAaCTHOM KU3HU 3asiBUTENS
U JIpyTuX JUL, K YaCTHOM JKM3HM KOTOPBIX OTHOCATCS ATH CBEIEHUs, 0€3 MX
COTJIACHS.

He sBusierca  pasrialieHueM — CBEACHUH — HampaBieHHE  oOpalleHus
B IOCYJapCTBEHHBII OpraH, OpraH MECTHOI'O CaMOYHPAaBJIEHUS WU JOJKHOCTHOMY
JWIy, B KOMIIETCHIIMIO KOTOPBIX BXOAHUT PEIICHHE IOCTABJICHHBIX B OOpaIieHUu
BOTIPOCOB.

1.12. OcymecTBieHrne TrpaXKIaHAMH TpaBa Ha OOpalleHHe HE JIOJDKHO
HapyIIaTh MpaBa U CBOOOBI APYTUX JIUII.

1.13. PaGota c oOpamieHusIMU U 3allpocamMu, MOCTYNUBIINME B ajapec ['aBb
aIMUHUCTPALINM, SBISETCS TPSAMON CIY:KEOHOW OO0S3aHHOCTHIO UCIIOJTHUTENEH,
KOTOpbIE ~ HECYT  YCTAaHOBICHHYIO  3aKOHOJATEIbCTBOM  OTBETCTBEHHOCTH
3a CBOEBPEMEHHOCTb U MOJIHOTY PAaCCMOTPEHUsI 0OpallleHUui U 3aIpOCOB.

1.14. Vuér wm peructpamusi oOpalleHHil, 3alpocoB W He 0OpalieHuH,
NOCTYNUBIIMX B ajpec [7aBel aJAMMHHUCTpAlMM, OCYIIECTBISETCS B MOJAYJIE
«OO0pareHus rpaxkaan.

2. Y4ér, cucTeMaTU3alus ¥ perucTpanus oopamenuni

2.1. OOpamenue B TUCBMEHHOW (opMe MOXeT OBbITh JIOCTaBJICHO
B aapec [7maBel  aAMUHUCTpAallMM  HEMOCPEJACTBEHHO  3asABHUTENEM,  €T0
MIPEACTaBUTEIIEM, MOXET IOCTYNHUTh IO TOYTe, a TAaKKE MOXKET OBITh TepeaaHo
HapOYHO B XOJIC MPOBEJACHUS JTUIHBIX MPUEMOB.

2.2. OOpaiienne B ycTHOM (popMe mepenaércsi 3asBUTEIEM B XOJAE JMYHOTO
npuéma.

2.3. OOpamenus B (opme 3JIEKTPOHHOTO JOKYMEHTa HarpaBisioTcs | aBe
aIMUHUCTpAIMKA MyTEM 3amnoyiHeHuss (Gopmel B pazaene «OTnpaBuTh oOparieHue»
opUITMATBHOTO caiiTa A IMUHHUCTPAIIUH.

OOpamennss B ¢GopMe DJIEKTPOHHOTO JIOKYMEHTa, HarpaBicHHBbIC [ aBe
aAMUHUCTpauu 0e3 3amoiHeHust ¢GopMbl B paszene «OTmpaBuTh oOparieHue»
opHUITMATBHOTO caiiTa AIMUHHUCTPAIIUU K PACCMOTPEHHUIO HE MPUHUMAIOTCSI.
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[Ipu sToM Ha oduIMaTIbLHOM cailTe yka3bIBaeTcsd, 4yTo oOpaiueHus B (popme
AJIIEKTPOHHOTO JIOKYMEHTA HAIpaBISIOTCS TOJBKO TMYTEM 3aroJHEHUs (HOpMBI
B paznene «OTipaBuTh oOpamieHue» opuIMaibHOro caiita AJMUHUCTPALIMH.

2.4. OoOpamenuss B ((GopMe DIEKTPOHHOTO JIOKYMEHTa, YKa3aHHbIE
B a03alle MepBOM IMyHKTa 2.3 HACTOSIIETO pa3jelia, pacievyaTbiBalOTCs CIIEIUATUCTOM
o paboTe ¢ oOpameHusIMH TpaxaaH (Iajgee - CHEIUANNCT) B IENSIX JadbHEHIIeH
CUCTEMATU3AllMM W PETUCTpald B MOPSAKE, NPEAYCMOTPEHHOM HAaCTOSALIEH
HNHcTpykuuen.

2.5. Obparmienust B mucbMeHHOU dopMe u obpaiieHus B GopMe dIEKTPOHHOTO
JTOKYMEHTA, COJEpXAIINe B aJPECHON 4acTu MOMETKY «JImuHO», paccMaTpuBaroTCs
Ha 00X OCHOBAHUAX B COOTBETCTBHUHM C HacTosueld MHCcTpykuueil.

2.6. OOpamenuss B TUChMEHHOW (opMe, MOCTynHUBIIME B ajapec [ aBbl
aIMUHUCTPALIMKA [0 MOYTE, MPUHUMAIOTCS BEAYIIMM CIEHUAIUCTOM IO U 3aTeM
NIEPENAOTCS CHELUUAIUCTY, KOTOPBIA OCYLIECTBISET HX PErHCTPALlI0 B MOJYJE
«OO0parteHus rpaxaan.

2.7. Texkctel B muCbMEHHOM (opme, B (popMe 3JIEKTPOHHOTO JTOKYMEHTA,
coJeprkaiie oOpalieHuss 1 HeoOpalleHus!, MOIJIeKaT PErucTpaliy CleHUalIicTOM B
Moayie «OO0paileHus rpakan» B TeueHHe 3 JHEH C MOMEHTa WX IMOCTYIUICHUS B
AJIMUHHCTpPALHUIO.

B ciyuae noctymiueHuss B AIMUHUCTpALMIO 00pallleHnid B TMCbMEHHON (popme
Wi B (OpMe 3IEKTPOHHOIO JOKYMEHTA B BBIXOAHBIE WJIM NpPa3JHUYHbIC JTHH HUX
perucTpanus MpPOU3BOIUTCS B TeUueHHWE 3 THEH, CIEAYIOUIMX 332 BBIXOJHBIMU WIIH
MPa3THUIHBIMA JTHIMHU.

2.8. Obpamienus B yCcTHOH (opme, MOCTYNUBIINE B XOJ€ JUYHOTO MpUEMa
MOJJIEKAT PETUCTPALlMU CIIEHHAIUCTOM B Moayie «OOpalieHus rpakJan» B I€Hb UX
MOCTYIIJICHUSI B A IMUHUCTPAITHIO.

2.9. ChoeumanucT MNPOCTABIAET IITaMII C YKa3aHUEM JaThl PETHCTPALMU
pPETrUCTpPAallMOHHOTO  HOMepa  oOpameHuss U (popmupyeTcs  3JIEeKTpOHHas
peructpainmonHas kaprouka (nanee — IPK) B Mmogyne «OOparieHus rpaxiaan.

2.10. IIpu peructparuu obpamienuit B OPK Moayns «OO0paieHus rpaxkian»
BHOCSATCS JaTa peructpaiuu, Gpamuausi(u), uMsa(umMeHa), ordectBo(a) 3asBuresi(ei)
(mocnenHee TpU HAJIUYWU), TOJN 3assBUTENS (MY>KCKOM, >KEHCKHI1), MOUYTOBBIN(bIE)
anpec(a) 3asButeisi(eil) m (WiIM) agpec JJIEKTPOHHOW IOYTHI, BHJI JOKYMEHTa
(oOparmenue, He oOpalleHue), BU oOpalieHus (3asBlIeHUE, MPESIIOKEHUE, Kano0a),
TUN OOpaleHus (MHAUBUIYaTbHOE, KOJJIEKTUBHOE, aHOHUMHOE (0€3 daMuwinu uiu
0e3 agpeca), IbFOTHAS] TPUHAAIIEAKHOCTb, (hopMa JOKYMEHTa (MMChbMEHHAas1, YCTHas, B
(dbopme >IEKTPOHHOrO JOKYMEHTA), BUJI TOCTaBKH (1o4Ta, ceTh « IHTepHEeT», INYHBIH
npuéM, KaHajd »JJIEKTPOHHOTO OOMEHAa — MEXBEJIOMCTBEHHBINH 3IIEKTPOHHBIM
nokymeHToobopot (MD/10), Tenedon u ap.).

2.11. TloctynuBmme B AJMHHHCTPAIUIO TEKCThI OOpaIleHWd TOoaJIexKaT
CKaHUPOBAHUIO C CO3JaHUEM 3JIEKTPOHHOro oOpa3a JTOKyMEHTa U TNPUKPEIUICHUIO
k OPK B Mmomyne «O0paieHus rpakaany.

2.12. Tlo 3aBepiieHUHN MPOIEAYPHl PETUCTPALUUA OOPAIICHUIO aBTOMATHYECKH
MPUCBAMBAETCSI COOTBETCTBYIOIIMM HOMEpP C YKa3aHHEM AaKTyaJlbHOW JaThl
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peructpauuu. OPK pacnedarpiBaeTcst Ha OyMa)XXHOM HOCHTENE, MPHUKIAAbIBAETCS K
oOpallleHUIo U HanpasisieTcs [ 1aBe aIMUHUCTpALUK AJI O3HAKOMIICHUS.

2.13. Ilo pe3ynbTraraM 03HAKOMJIEHHUS C MIPEICTABIEHHBIM TEKCTOM OOpallleHuUs
U IpWIaracéMpIMM K HEMy JOKYMEHTaMHM I[J1aBa aJIMUHHCTpALMU ONpENENseT
VICIIOJIHATEJIA.

2.14. B cnywae nHampaBieHHs oOpallieHus, B COOTBETCTBUH C 4YacThio 3
cratbu 8 PexnepanpHoro 3akoHa Ne 59-®3, B npyroil rocyaapCTBEHHbIA OpPraH WA
OpraH MECTHOTO CaMOYNPABICHHUS IO KOMIIETEHUWH HCIOJHUTEIEM TOTOBATCA
IIPOEKThl CONPOBOAUTENBHBIX MUCEM B aJpeC JOJDKHOCTHBIX JIMI], B KOMIETEHIUIO
KOTOPBIX BXOAUT paCCMOTPEHHE BOIPOCOB, COAEPIKALIUXCS B OOpaIlleHHUH.

ConpoBoUTENbHBIE MUCHMA C TPUIIOKEHUEM CKaHMPOBAHHBIX OOpaIlEeHUH,
NOJIMUCAaHHBIE  DJIEKTPOHHOM  WIM  COOCTBEHHOPYYHOM  moAmuchio [ naBel
aMUHHUCTPALIMKA HAIIPABISIOTCS CHELHAJIUCTOM B aJpeC COOTBETCTBYIOLIUX
rOCyJApCTBEHHBIX OPIraHOB, OPraHOB MECTHOI'O CaMOYINPABICHUS IOCPEICTBOM
3JIEKTPOHHOM pacchUIKU B MoayJie «OOpalieHns rpaxjiaH» WM IO4YTOBOM CBA3bIO (B
cllydae OTCYTCTBHUS Y HMCIOJIHUTENSA JocTyna K Moxayio «OOpaiieHus rpaxjiaH») B
TeYeHHe 7 THEH CO JAHS perucTpanuu oopameHuii B A JMUHUCTPALUH.

B azmpec 3agBuTeNsT  MCHOJHUTEIEM  TOTOBUTCA  YBEJOMIICHHE O
NEpPEHANpPABICHUH €ro OOpallleHuss B COOTBETCTBYIOLIMI TOCYJapCTBEHHBI Opra,
OpraH MECTHOTO CAaMOYIIPaBJIEHHUS B COOTBETCTBUU C KOMIIETEHIUEH.

2.15. B cmnydae HampaBieHHS YBEOOMJICHUS Ha oOpamieHne B (Gopme
DJIEKTPOHHOTO JOKYMEHTa Ha YKa3aHHBbIM 3asBUTEIEM B OOpalleHMHM aJpec
AIIEKTPOHHOM TIOYTHl CHEIUATMCTOM COXPAHAETCS CHHMOK 5JKpaHa MOYTOBOM
POrpamMMbl, TOJITBEPKAAIOUIMI OTOPaBKy, KOTOPBIA 3aTeM MpHUOOIIAETCS K
MaTepuasam 1o oOpalleHuIo U nepeaacTcs B apXUB Ha XpaHEHHE.

3. [TocTaHOBKAa HA KOHTPOJIb M NMPO/IJIEHNE CPOKOB
paccMoTpeHus1 oOpanieHui

3.1. YNonHOMOYEHHBIM JIMIIOM HAa KOHTPOJb CTaBATCS oOpalleHus,
B KOTOPBIX COOOIIAETCS O KOHKPETHBIX HAapyLICHHUSIX 3aKOHHBIX IPaB U MHTEPECOB
rpaxKiaH, a Takke oOpalleHHs], IMEIOIINe OOIIEeCTBEHHOE, MOJIUTUYECKOE 3HAYCHHE
Y 3aTParuBalolie HHTEPECHl HEOTPAHUYEHHOTO KpPyTa JIHII.

3.2. [lpu moCTymJIE€HUU OT WCIOJHUTENSE 00OCHOBAHHOW MU MOTHBHUPOBAHHOMU
POCHOBI O MPOJIEHUU CPOKA PACCMOTPEHUs 0OpalleHus (IIpy HaIpaBICHUH 3alpoca
JOKYMEHTOB W MaTE€pHaJIOB B TOCYAApCTBEHHBIE OpraHbl, OPTaHbl MECTHOTO
CaMOYTIPaBIICHUSI WM JIOJDKHOCTHBIM JIMIIAM, B KOMIIETEHIIMIO KOTOPBIX BXOJUT
pelIeHre TOCTaBIEHHBIX B OOpaIlIEeHNH BOIIPOCOB, MPY HEOOXOAMMOCTH OPTaHU3AINN
U TPOBEACHUS CXOJa TpaxJIaH, ONpPEIEICHUS JOMOJHUTEIbHBIX HMCTOUYHHUKOB
(¢uHaHCHPOBaHUS, IPOBEACHUS MEPONPUITUIA, TPEOYIOUINX BPEMEHHU WM UCTOYHHKA
uHbOpMallMU JJIsl TPUHATUS PELICHUS MO 3asBJICHHBIM B OOpallleHWH BOIMPOCAM)
OH MOKET OBITh IPOAJIEH, HO He Oosee yem Ha 30 aueil. [Ipu 3ToM yrmoJHOMOYEHHBIM
JUIIOM YCTaHaBJIMBAETCA HOBBIM CPOK KOHTPOJISl, UCIIOJHUTEIEM MOJArOTaBIMBACTCS
yBEAOMJICHHE 3asBUTEII0 O TMPOJJICHUM CpOKa pPacCMOTPEHHUs OOpalleHus,
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CHEIUATNCTOM BHOCUTCSI KOPPEKTHUPOBKA MO J1aTe UCTIOIHEHUST 0OpaleHusl B MOy JIb
«OO0pareHus rpaxaaH» U HaMPaBJISETCs YBEAOMIICHUE 3asIBUTEINIO.

3.3. VYBemomieHue O TPOMJICHHHM CpPOKA PACCMOTPEHUsi OOpalleHus
HaIpaBJIsieTCs B aJpec 3asBUTENSL MOCIE YTBEPXKICHUS YIMOJIHOMOYEHHBIM JIHUIIOM
MPOJIJICHUS CPOKA, HO HE MO3/IHEE YeM 3a 3 IHS JI0 €r0 UCTCUCHMUS.

4. PaccmoTpenne oopaieHus (OAroTOBKAa, HANPaABJIEeHUE
0TBETA 3asIBUTEJII0 U MOJAT0TOBKA HH(OPMAIIUM N0 pe3yJbTaTaM
paccMoTpenusi oopamenusi). CHATHe 00pallleHus1 ¢ KOHTPOJIS.

4.1. OOpalieHue MOKET pacCMaTpPUBATHCS HCIOJIHUTEIEM HEMOCPEICTBEHHO
B 3JJaHUU AJIMUHHUCTpPALUU JHOO0 C BBIE3JIOM IO aJIpecy, YKa3aHHOMY B OOpaIeHHUH.

4.2. OOpamieHue paccMmaTpuBaeTcss B TedeHuWe 27 JHEM co JHA €ro
peructpauuu B AnMuHUcTparuu. I[lepBbiM NHEM TEUYEHHS CpOKa PacCMOTPEHUS
oOpalleHusi, HalpaBJeHUs €ro MO0 KOMIIETEHIIUU SBJISIETCS JIEHb €ro0 PErucTpaluu B
Anvunuctpanuu. Ecnu  mocienHuit  AeHb  CpOKa  MCHOJHEHUS — OOpalieHHs
NPUXOAUTCS Ha HEpaOoO4Mil JIeHb, TO OHO TMOMJICKHUT HCIOJHEHUIO HE TIO3/IHEe
pabouero JHs, IPEIIIECTBYIONIEro Hepaboyemy JTHIO.

4.3. B cnyuae, eciu TeKCT oOpalleHus B MUCbMEHHON QopMe He moaaaértcs
MPOUTEHUIO, OTBET Ha OOpallleHUE UCIOJHUTENIEM HE JAaETCSl U OHO HE MOJJICHKUT
HalpaBJICHUI0O Ha PAacCMOTPEHUE B TOCYAapCTBEHHBIM OpraH, OpraH MECTHOIO
caMOyTpaBJeHUs WIH JOJPKHOCTHOMY JIMILY B COOTBETCTBHM C UX KOMIIETCHIIUEH, O
4yéM B T€UCHHUE 7 JAHEH CO JHSA PETUCTPALMKU OOpAICHHS CIICIIUATINCTOM COOOIIaeTCs
3asBUTEIII0, HAIMPABUBIIEMY OOpallleHHe, €CIM €ro (gaMuiiisg U MOYTOBBIM ajapec
MOAAAI0TCS MPOYTEHUIO.

4.4. B cnydae, eciaM TEKCT MUCBMEHHOTO OOpalieHusi HE T03BOJISET
OTIPENICUTh CYTh TPEMJIOKECHHS, 3asBICHHUS WM KaloObl, OTBET Ha oOpalieHue
HE Aa€TCs U OHO HE MOJJIEKUT HANPABICHUIO HA PACCMOTPEHUE B TOCY/IapCTBEHHBIM
OpraH, OpraH MECTHOI'O CaMOYIIPAaBJIECHUS WU JAOJKHOCTHOMY JIMIY B COOTBETCTBUH
C UX KOMIIETCHIIMEH, O YEM CIICLIMAJIMCTOM B TE€YEHHUE /7 JHEU CO JIHS pErucTpaluu
oOpamieHrsi B~ AJMHUHHUCTpPAIMM  COOOMIAETCS TPAKIAHWUHY, HAMPABUBIIEMY
oOpailieHue.

4.5. OOpaiieHue B MHUCbMEHHOM (opMe IO BOMpOCaM, HE OTHOCSIIUMCS
K KOMIETEHIIUU AJMHUHUCTpAIUU, HAIIPABJISETCS UCIOJHUTENIEM B TeueHue 7 aHel
CO JIHS €r0 PETUCTPALMK B AJIMUHUCTPAIIMA B COOTBETCTBYIOIIHMI rOCY/1apCTBEHHBII
OpraH, OpraH MECTHOTO  CaMOYIIpPaBJI€HHUS WM  JOJDKHOCTHOMY  JIMILY,
B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEIICHUE MTOCTABICHHBIX B OOpaIleHUH BOIIPOCOB,
C YBEJIOMJICHUEM 3asIBUTEJIS O Mepeajipecairi oOpaIieHus.

4.6. ObOpamenue B TUCbMEHHOUN dopme, coaepxariee nHpopMaiuoo o dakrax
BO3MOXKHBIX HapyIIEHWW 3akoHojaTenbcTBa Poccuiickoit ®eneparu B cdepe
MUTpalMU, HAIPABJSETCS CIIEIMATMCTOM B T€UEHHE S5 AHEH CO JIHS €ro PErucTpaiuu
B Ynpapinenne DenepanbHON MHUTPAIMOHHOW CIIYX)ObI MO YIJIBSIHOBCKON 00acTH,
['y6epratopy YIbsIHOBCKO# 00J1aCTH C YBEIOMJICHHEM TpaKJIaHWHA, HAITPABUBIIIETO
oOparienre, o rmepeagpecanyy ero oopameHus.
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4.7. OOparmieHue, B KOTOPOM OOXaiyeTcsl cylaeOHOe peIIeHHEe, B TEUCHHUE
7 nAHEW co JHS PEerucTpaldd  CHEHUAJIUCTOM  BO3BPAIAETCA  3asBUTEINIO,
HaIlpaBUBILIEMY OOpalleHue, C pa3bsICHEHUEM IMOpsiaAKa O0XKalOBaHUA JAHHOTO
CylleOHOTO pelleHus, 3a HCKIIOYEHHWEM Cilyyas, YKa3aHHOro B moAmyHkTe 4.9
HACTOSIIIETO paszena.

4.8. Ha mnocrynuBmee B aapec [7naBel agMUHUCTpalMu OOpalleHue,
colepiKaliee MpeaNioKeHue, 3asBICHHE WM KanolOy, KOTOpbIE 3aTparuBaioT
MHTEPEChl HEOMPECIEHHOTO Kpyra JIMI, B YaCTHOCTH, Ha oOpalleHue, B KOTOPOM
oOxalyeTrcst CyneOHOe pelleHHe, BBIHECEHHOE€ B OTHOIICHHHM HEOIpeneIEHHOTO
KpyTa JIMIl, OTBET, B TOM YHCJIE C Pa3bICHCHHEM TOPsIKa 00KaIOBaHUSA CYIACOHOTO
pelIeHns, MOXKeT OBbITh pa3MEIIEH C COOJIOICHUEM TpPeOOBaHUN yacTh 2 cTaTtbu 6
denepanpHoro 3akoHa Ne 59-03 Ha oduIMaTFHOM caiiTe A IMHUHUCTPAIIUU.

4.9. B cnydae moctyruieHus B ajapec [71aBpl aiMMHHCTpallid MUCHMEHHOTO
oOpalieHusi, COJAEPKalIero BOMPOC, OTBET Ha KOTOPBIM pa3MelIEH B COOTBETCTBUU
C MyHKTOM 4.8 HacTOsIIero paszzelia Ha OQUIMATLHOM CcaidTe, TpaxIaHUHY,
HaIpaBUBILIEMY OOpallleHHWe, B T€UEHUE 7 JHEW CO JHS PErUCTpalru OOpalieHus
COOOIIAeTCsl DJEKTPOHHBIA ajpec O(QUIUATBLHOTO caiiTa, Ha KOTOPOM pa3MEIIEH
OTBET Ha BOIPOC, MTOCTABJICHHBIA B OOpaIlleHUH, IPU ITOM OOpalleHHe, coiepKaliee
o0>kajioBaHKE CyJIEOHOTO PEIlICHHUsI, HE BO3BPAILIACTCSl.

B cnyyae, npenxycMoTpeHHOM ab3alieM MEpPBBIM HACTOSIIETO MYHKTA, OTBET
Ha  OOpallleHWEe  HalpaBiAeTCS  3asBUTENI0  NOpU  HAIMYUM  MPOCHOBI
O €ro HaINpaBJICHUU.

4.10. TI'maBa aJAMUHUCTpALMW, TPU TOIYYECHUH OOpaIIeHHus, B KOTOPOM
COJIEpKATCsl HEIEH3YpPHbIE JIMOO OCKOPOUTEIbHBIE BBIPAKEHUS, YTPO3bl KU3HH,
3JI0pPOBbIO U UMYIIECTBY JIOJKHOCTHOTO una aIMUHUCTPAIINH,
a Tak)Ke WICHOB €r0 CEMbHU, BIPABE OCTABUTH oOpalieHne 0e3 OTBETa MO CYIIECTBY
MOCTABJICHHBIX B HEM BONPOCOB U COOOIIUTH 3aSBUTENIO O HEIOMYCTUMOCTH
3JI0yHOTPeOJICHUS IIPABOM.

JIOTIOTHUTENBHO YHOJHOMOYEHHOE JIMII0 BIIpaBe TMPUHATH PEIICHUE
O HaIpaBJICHUU OOpAIICHHUS:

B OpraHbl MPOKYpaTyphl I PACCMOTPEHHUs BOMpPOca O BO3OYXKIACHHUM Jejia
00 aIMHMHHCTPATUBHOM TMPABOHAPYLIEHWHW MO OOpAIlEHHI0, COJEpKalleMy
OCKOpOJIEHMs, HENPUCTOMHYIO JIEKCUKY M (Dpa3eoioThio, OCKOPOJISIONLYIO
OOIIIECTBEHHYI0O MOpajlb M HApPYIIAIOUIyI0 HOPMBI OOIIECTBEHHBIX MPWIMYUM,
¢ coob1ieHneM 00 3TOM 3asABHUTEIIIO;

B OpPTraHbl BHYTPEHHUX JIEJ U OpPTaHU3aIlii TIPOBEPKH B PaMKax yTrOJOBHO—
MpolieCCyalbHOrO  3aKOHOAATEeNbCTBA MO  (PAKTy yrpo3 JKHU3HHU, 3J0pPOBBIO
Y UMYIIECTBY JOJKHOCTHOTO JIUIA JIMOO YJIEHOB €r0 CEMBHU.

4.11. B cayuae, ecnu B OOpamieHUH COJEPKHUTCS BOMPOC, HA KOTOPOI
3asIBUTEII0 HEOJHOKPATHO JABAIKMCHh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBS3U
C paHee HAMpaBIIIEMbIMU OOpAIEHUSIMU, U TIPU ITOM B OOpAIICHUH HE MPUBOJSATCS
HOBBIC JIOBOJIBI WJIM OOCTOSITENILCTBA, YIIOJHOMOUYECHHOE Ha TO JIUIO BIPaBE MPUHSTH
pemieHre 0 0E30CHOBATEIBLHOCTH OYEPEAHOTO0 OOpalieHus W MPEeKpalieHUH
MEPEenUCKA C 3asBUTENIEM IO JAHHOMY BOIPOCY TPH YCIOBUH, YTO YKa3aHHOE
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oOpallleHue U paHee HampasisieMble OOpallleHUs HANpaBsUIUCh B azapec [aBbl
anMuHucTpanud. O JaHHOM pEIIEHUU YBEAOMIISIETCS 3asBUTENb, HAIpPABUBIIAN
oOpaiiieHue.

4.11.1. Ilpu monydyeHuu oOpalieHus, ykazaHHoro B myHkre 4.11 HacTosiero
paszena, UCHOJHUTENb HampaBiseT 3asiBUTENI0 OTBET C MPEAYHpeKICHUEM
O BO3MOYKHOCTH MPEKpPAUIEHUs] MEPENUCKH C HUM MO KOHKPETHOMY BOIIPOCY MpHU
NOJIyYEHUH B JajbHEHIIeM oOpalieHus, COJAEpXKallero BONPOC, Ha KOTOPBIA
3asIBUTEII0 HEOJHOKPATHO JAaBaJMCh MUCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3H
C paHee HampaBlsieMbIMH OOpAIICHUSIMH, U TIPU 3TOM B OOpAIICHUH HE MPUBOIATCS
HOBBIE JOBOJBI U OOCTOATENHCTBA M YKa3aHHOE OOpalllEeHUE M paHee HalpaBisieMble
oOpallleHus] HampaBJsUIUCh B ajpec [ TaBbl aIMUHUCTpALIUY.

4.11.2. B cnyyae, eciu 3asBUTEIb I[OBTOPHO HaMpaBisieT OOpalleHue,
yKa3aHHoe B NyHKTe 4.11 HacToslero pasjaena, HECMOTPS Ha HaIPaBJIEHHOE
B €ro aJpec NpeaynpeKIeHUE O NPEKPAIICHUH C HUM IIEPENUCKH 110 KOHKPETHOMY
BOIIPOCY, HMCHOJHUTEIb TOTOBUT JOKJIAJHYIO 3alMCKy Ha UMa [7aBel
aJIMUHUCTpPALIMH, YIOJHOMOYEHHOIO HA MPHUHITHE pElIeHHUs O 0€30CHOBATEIBLHOCTH
OYEPETHOr0 OOpalIeHUs] M MPEKpaIleHUU MEPEeNUCKU C 3asBUTEIEM, COAEpIKAILYIO
aHallu3 COJIEp’KaHUsl IMEPBUYHOrO, MOBTOPHOTO M HEOJHOKPATHOTO OOpalleHui,
HAXOJMBILMXCS HA PACCMOTPEHUU Yy MCIOJIHUTENS, Ha MPEAMET OTCYTCTBUSA B HHX
HOBBIX JIOBOJAOB U OOCTOSITENIBCTB, PACCMOTPEHUs BceX TPEX oOOpalleHui
OJIHAM M TEM K€ UCIIOJHUTEINIEM, a TaKKe 0030p COAEPKaHMs HAIPABICHHBIX B aJpec
3asiBUTENS OTBETOB, B TOM YHCIIE C MPEAYNPEKICHUEM O NPEKPAILICHUH MEPENUCKH
C 3asBUTEJIEM 10 KOHKPETHOMY BOIIPOCY.

4.11.3. B cnyyae nOpUHATUS AOJDKHOCTHBIM JIMIIOM, YHOJHOMOYEHHBIM
Ha TMpPUHATHE pElIeHUsT O O€30CHOBATENbHOCTH  OYEePEeIHOT0  OOpalleHus
Y MPEKPALLEHUS NEPENHUCKHU C 3asIBUTEIEM, MTOJOKUTEIBHOTO PEIICHHSI NCIIOJHUTEIb
HaIlpaBJIsieT B aJpEC 3asABUTENS YBEJOMIICHHE O NPEKPAIEHHH C HUM IEPENUCKU
10 KOHKPETHOMY BOIIPOCY 3a IMOANKCHIO JOJDKHOCTHOTO JIMLA, YIOJHOMOYEHHOIO
Ha T[PUHATHE peuieHuss O OE30CHOBATEIBHOCTH  OYepeHOro  oOpalleHus
Y IPEKPAILCHHE ITEPEITUCKU C 3asBUTEIIEM.

B ciydyae nmpuHSATHS JOJDKHOCTHBIM JIMLOM, YKa3aHHbIM B ab3ale MepBOM
HACTOSIIIETO TMOAIMYHKTA, OTPULATENBHOTO PEIICHUS WCIOJHUTEIEM TOTOBUTCA
B aJIpec 3asBUTENS OTBET IO CYIIECTBY IOCTaBIEHHBIX B OOpalIeHUWH BOIPOCOB
B COOTBETCTBUU C TPeOOBaHUSAMHU HacTosAEeNd MHCTpyKIUK.

4.11.4. B panpHeilimieM n0pu MNOJdydYeHUH B azapec [maBel agMUHUCTpaUu
oOpalieHusi OT 3asBUTENS, COJAEPXKAIIEro BOMPOC, MEPENHCcKa MO KOTOPOMY C
3asiBUTENEM OblIa B YCTAaHOBJICHHOM TMOPSAAKE TMpeKpalleHa, oOpalieHue
COTPYIHHMKOM CIIMCHIBAETCS «B JI€JIO», a B AaJpec 3asBUTENS HaIlpaBIsieTcs
YBEJOMIICHHE O NPEKPALIEHWH C HUM MEPENHUCKU 0 KOHKPETHOMY BOIIPOCY Ha
ocHoBaHMU 4acTu 5 crtatbu 11 @DepepanbHoro 3akoHa Ne 59-O3 ¢ ykazaHuem
PEKBU3UTOB (HOMEpA M JaThl PETMCTPALMM) MUChbMA, PAHEE HAINPABIEHHOIO B €ro
azapec.

4.12. B cnyvae, ecid OTBET IO CYIIECTBY IOCTABIEHHOTO B OOpaIieHUu
BOpoca HE MOXET ObITh JaH 0e3 pasrjalleHuss CBEIEHUM, COCTaBISIOLINX
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rOCYJapCTBEHHYI0 WM MHYI OXpaHAEMYI0 3aKOHOM TalHy, HCIOJHUTEIEM
COOOIIAeTCs 3asBUTEIIO0 O HEBO3MOXKHOCTH JIaTh OTBET IO CYIIECTBY MOCTABJICHHOIO
B O0OpallleHuH BOIPOCA B CBA3U C HEJOIMYCTUMOCTBIO pasriallleHHs] YKa3aHHbBIX
CBEICHUI.

4.13. B cnydae, ecnu NPUYMHBI, IO KOTOPHIM OTBET MO CYLIECTBY
MOCTABJICHHBIX B OOpAIlIEHUH BOIPOCOB HE MOT OBITh J1aH, B MOCIEAYIOIIEM ObLIN
yCTpaHEHBI, 3asABUTENb BIPABE BHOBb HANpaBUTh oOpaimieHue B aapec [naBbl
aIMIHHUCTPAIINH.

4.15. B TekcTe NmopydeHHUs MO PaCCMOTPEHUIO OOpaIlleHHs YIIOJTHOMOYEHHOTO
JMIa MOKET MPUCYTCTBOBATh MH(OpMALIKA 00 YCTAHOBIECHUH COKPAIEHHBIX CPOKOB
npeaocTaBieHus HHGOPMAIMU O pe3yibTaTaM PAaCCMOTPEHHS OOpalieHHs, B TOM
gucine  «CpounHo»  («HeszamemmurenbHo») win  «OnepaTUBHO»,  KOTOPBIE
MpPeIyCMaTpUBaIOT COOTBETCTBEHHO 3-1HEBHBIM U 10-IHEBHBIA CPOKH HCIIOJHEHHUS
CO JHS TOANMHMCAHMS TOPYYEHUs, MOPYUYEHHUS IO PACCMOTPEHHUIO OOpalleHus
«3anoute» u «lIpomry nmeperoBoputhb» — B TeUeHHE | KaleHJApHOTO JHS C JaThl
MOJIMUCAHUS TIOPYUYCHUS.

VYIOJIHOMOYEHHOE JIMII0O BIPaBE COKPATUTh CPOKU  MPETOCTABICHUS
uH(boOpMaIMU 1O pe3yJibTaTaM pPACCMOTPEHUs OOpallleHHs W TMOATOTOBKUA OTBETA
3asIBUTEIIO.

4.16. Ecam B COOTBETCTBMU C 3alpeTOM, MPEAyCMOTPEHHBIM ITYHKTOM 6
cratb 8§ denmepanpHoro 3axkoHa Ne 59-d3, HEBO3MOXHO HAMpPAaBICHHUE KAIOOBI
Ha PacCMOTPEHHE B TOCYJapCTBEHHBIE OPTraHbl, OPTaHbl MECTHOTO CaMOYIIPaBJICHUS
WIM JODKHOCTHBIM JIMIAM, B KOMIICTCHIIMIO KOTOPBIX BXOIUT pEIICHUC
MOCTABIICHHBIX B OOpAaIlEHUH BOMPOCOB, >kKajo0a BO3BPAILIACTCS 3asIBUTEIIO C
pa3bsiCHEHHEM  €ro  mpaBa  OOXKajioBaTb  COOTBETCTBYIOIIME  PEIICHUS
WM ericTBus (0e3/1eliCTBIE) B YCTAHOBICHHOM MOPSAKE B CYI.

4.17. Pemenue O TNpeKpalleHUd PACCMOTPEHHUS OOpaIIeHUS MO JHYHOMY
3asIBJICHUIO 3asBUTENS] TPUHUMACTCS YIOJTHOMOYEHHBIM JIUIIOM, KOTOPOMY OHO
a/IpeCoBaHoO.

4.18. B cayuae, ecnu B oOpallleHMM B TUCHMEHHON (opMe HE YyKa3aHbI
dbaMunus  3asBUTENS, HAMpaBUBILIEro oOOpaiieHue, WM TOYTOBBIA  ajpec,
0 KOTOPOMY JOJDKEH OBITh HAmpaBlieH OTBET, OTBET Ha oOpaiieHue He TaéTcs.
Eciu B ykazaHHOM OOpalleHUM COJEp)KaTCs CBEIEHUS O TMOATOTABIMBAEMOM,
COBEPILIAEMOM 17001 COBEPIIEHHOM MIPOTHUBOIIPABHOM TeSTHUH,
a TaKke O JHIE, €ro MOATOTABIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM,
oOpallleHue TMOJICKUT HAMPABICHUIO COTPYAHUKOM B TOCYJapCTBEHHOW OpraH
B COOTBETCTBHUU C €T0 KOMITETEHIIMEH 10 COTJIACOBAHHIO C YITOJHOMOYEHHBIM JIUIIOM.

4.19. Ilpu paccMOTpeHUN 0OpAIICHUS UCTIOTHUTEIb:

oOecrieunBaeT O00OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccCMOTpeHHe OOpallleHHus, B TOM 4YHCIE C YYacTHEM 3asBUTENS B Clydae
HEOOXOTMMOCTH;

B YCTAHOBJIEHHOM 3aKOHOJIATEIHCTBOM TMOPSJIKE 3arpaiiuBaeT, B TOM YHCIIE
B JJICKTPOHHOU (hopMme, HEOOXOTUMBIE NJIsi PACCMOTPEHHUs OOpalieHus: JOKYMEHTHI
U MaTepuayibl B TOCYJapCTBEHHBIX OpraHaxX, OpraHax MECTHOTO CaMOYIPaBIICHUS


consultantplus://offline/ref=C174B7C526D06D24CF4D3B84CD7DB13B4DE386DB7261D407A7A22F8AC85C6F84D6879634626D66F2EF662BF5ECFD8F5101AA5C6B2545B84AC8m1G
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U y JIOJDKHOCTHBIX JIMI], 332 UCKJIIOUEHHEM CYAOB, OPTaHOB JO3HAHUS U OpPraHOB
MPEABAPUTEIHLHOTO CIIEICTBUS;

OCYUIECTBIISIET B CIy4yae HEOOXOAMMOCTH BBIE3]] K 3asBUTEIIO WM Ha MECTO,
yKa3aHHOE B 00OpallleHUY;

OPUHUMAET MEpbl, HaMpaBJICHHbIE Ha BOCCTAHOBIECHUE WM  3alIUTY
HapyIIEHHBIX MPaB, CBOOO] U 3aKOHHBIX UHTEPECOB 3asIBUTEIIS;

o0ecreynBaeT MOATrOTOBKY NHCBMEHHOIO OTBETA 3asBUTEIIO IO CYLIECTBY
MOCTABJICHHBIX B OOpAaIEHUH BOIPOCOB, 32 MCKIIOUEHHEM CIIy4aeB, yKa3aHHBIX
B myHKTax 4.4, 4.8 u B ab3arie mepBoM IMyHKTa 4.9 HAaCTOSAIIETO pa3jena;

YBEIOMJISIET 3asIBUTENS O MPOJJIEHUN CPOKA PACCMOTPEHUS OOpaIleHUS;

B cllyuyae pa3MelIeHHs OTBEeTa Ha oOpalleHne Ha O(]HIIMaTbHOM caiiTe
B COOTBETCTBHM C MyHKTaMu 4.8 u 4.9 Hactosmero paszeia cooOLIaeT 3asBUTEIIO
ANIEKTPOHHBIN aZpec O(UIMATBHOIO caiiTa, Ha KOTOPOM pa3MeliéH OTBET
Ha BOIPOC, TOCTABJIICHHBIN B 00OpaIlieHUN.

4.20. McnonHUTENb MPU MOATOTOBKE MIPOEKTA OTBETA:

1) uértko, mMOCIENIOBATEIbHO, KPAaTKO W HCUCPIBIBAIOIIC H3JIaracT OTBETHI
Ha BCE IOCTaBJICHHBIE BOMPOCHI B OOpAIllEHUU, PACKPHIBAET BCE YCTAHOBJICHHBIC
00CTOSITEIBCTBA, OTPAXKAET BCE IOBOBI 3asIBUTEIIS;

2) yKa3pIBaeT, KaKWe MeEphl TMPHUHATHI K BHHOBHBIM JIMIIAM JUTSI 3aIlUTHI
U BOCCTAHOBJICHUSI HAPYIIEHHBIX TpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB 3asBUTEIIS
MIpU NOATBEPKACHUU (HPaKTOB, U3JIOKEHHBIX B 00OpallleHUH;

3) yka3bpIBaeT MO KaKUM MPUYUHAM CO CCHUIKOM Ha KOHKPETHBIE HOPMBI IIpaBa
BOIIPOC, COJEpXKAIIMiCs B OOpallleHHH, HE MOXET OBbITh YJIOBJIETBOPEH, Pa3bsCHSS
paBO TIpaKJaHWHA Ha O0KAJIOBAaHWE NPHUHATOrO IO OOPAIICHUIO PEUICHUS WA
nevictBusi (0e3nelcTBUSI) B QJIMUHUCTPATUBHOM U (WJIM) CyJIeOHOM MOpsJIKE
B COOTBETCTBUU C 3aKOHOAATEIBCTBOM;

4) pa3bsACHSET TOPSIOK peanu3alliyd IpaB, CBOOOJ W 3aKOHHBIX HHTEPECOB
3asIBUTEJS CO CCHUIKOM Ha KOHKPETHBIE HOPMBI TIPaBa;

5) mpexacraBisieT MHGOPMAIMIO O TIOMYYEHHBIX CBEJACHUSX B CiIydyae, €CiH
paccMoOTpeHue OoOparieHus MPOU3BOJIUIOCH C BBIE3IOM Ha MECTO, MPUKIIAIbIBAs
B CJIy4ae HEOOXOJUMOCTH MaTepHUabl, MOITBEPKIAOIINE MOJOKUTEIHHOE PEIICHNE
BOIIpOCaA.

4.21. VicnonauTteny (COMCIIOIHUTENN) MO COTJIACOBAHUIO MOTYT MOATOTOBHUTH
oOmuii oTBeT. B 3TOM cCilyyae COUCNIOTHUTENM HE TMO3JHEEe YeM 3a S5 JHel
0 HMCTEUEHHUS YCTAaHOBJIEHHOTO B MOPYYEHHHM CpPOKAa PACCMOTPEHHsI OOpalleHUs
00si3aHbl TIPEJCTABUTh MCIIOJIHUTEN0, yKa3aHHOMY B TIOPYYEHUHU TIEPBBIM, BCE
HEO0OXOIMMbIE IOKYMEHTHI JJIsl TOATOTOBKH OKOHYATEJIbHOTO (0000IIEHHOTO) OTBETA
3assBUTEN0. Ha KaXa0ro COMCIOIHUTENS BO3Jaraercs paBHas OTBETCTBEHHOCTD
3a TIOJITOTOBKY OTBETa B TOW YacTU OOpAIICHHs, DPEIICHHE KOTOPOM BXOJUT
B €r0 TIOJIHOMOYHUSI.

4.22. OtBer 3asgBUTEN0 W HUH(OpMAIUS IO pPeE3yabTaTaM pPacCMOTPEHUS
oOpaIieHusi TOJNMUCHIBAETCS [J1aBOM aIMHUHHCTpAIlK, B ClIydae BPEMEHHOTO
OTCYTCTBUS JTUI[OM, UCTIOJHSIOIIAM €r0 00sI3aHHOCTH.

4.23. Peructparusi 1 OTIpaBKa OTBETA 3asIBUTEIIO OCYIIECTBIISIETCS B TEUCHUE
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1 pabGouero JHS ¢ MOMEHTA MOIUCAHUS JOKYMEHTA.

[Tocne HampaBieHUs] OTBETA Ha 3JIEKTPOHHBIN aJIpec 3asBUTENS CHEIIUATUCTOM
COXpaHsIeTCsl CHUMOK JKpaHa MOYTOBOM MpPOrpaMMmbl, MOATBEPKIAIOMIUNA OTIPaBKY
OTBETa, KOTOPBIN 3aTeM MPUOOIIAETCS K MaTepuaiaM Mo 0OpalieHuIo.

4.24. Hampapnenue (mepeaapecarusi) oOpallleHUs APYroMy HCIOJHHUTEIIO
JOIIyCKAETCsl IO COTJIACOBAHMIO ¢ [J1aBoM aIMHUHHMCTpAllMM INPU  yCIOBUU
MOJITBEPKICHUSI 000OCHOBAHHOCTHU TIE€PEaIpeCalllu.

MaxkcuManpHBIE ~ CPOK  BO3BpaTa B  OTAeN oOpalleHus, OIHUOOYHO
HAIPaBIEHHOTO, COCTaBisgeT 2 pabounx aus. [Ipu 3TOM oOpaiieHne Bo3BpaIiaercs ¢
COMPOBOJUTENBHBIM ~ MHCHbMOM,  COJEpKallUM  OOOCHOBaHWE  Iepeajipecaluu
oOpartlieHus: B APYroil TOCyAapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBJICHHUS,
JIPYyroMy JOJDKHOCTHOMY JIMIly, B KOMIICTCHIIMIO KOTOPBIX BXOJUT pEIICHUE
MOCTABJICHHOTO B OOpallleHUH BOIPOCa.

4.25. Tlpu olleHKE OTBETOB 3asBUTENAM M HMHGOPMAIMKU TO pe3yjbTaTam
paccMOTpeHHsI 0OpaIeHU COTPYIHUK OCYILECTBIISIET:

1) npoBepky coOt0/IeHUsS CPOKOB PACCMOTPEHUST 0OpaIeHUS;

2) IPOBEPKY JOKYMEHTOB Ha HAJIMYNE HEOOXOIUMBIX PEKBU3UTOB:

a) 6;1aHKa A IMUHHUCTpAITUH,

0) 1aThl U UCXOJSIIETO HOMEPA;

B) CCBUIKM Ha J1aTy 1 HOMep OOpalieHus;

I') CCBUIKM Ha UCTOYHUK MOCTYIUIEHUS OOpaIleHus;

1) paMuIuY ¥ HHAIIHATIOB, TIOIITACH UCTIOJTHUTEIIS;

3) aHanM3 coAepkKaHWsS OTBETA 3aSBUTENIO U MH(OPMALUU IO pe3yJibTaTaM
paccMOTpeHus 00palIeHus MO CASAYIOUIM KPUTEPHSIM:

a) MOJIHOTA OCBEIICHHE BCEX BOMPOCOB, IOCTABICHHBIX B OOpaICHHH;

0) pacKpbITHE BCEX YCTAHOBJICHHBIX OOCTOSTEILCTB;

B) OTpaXEHUE BCEX JIOBOJOB 3asBUTEIIS;

4) olLieHKY MPHUHSATHS PEIICHUS 10 Pe3yJIbTaTaM paCCMOTPEHHS 0OpaIleHHS:

a) «IoAACPKaHO»;

0) «HE OJIEPKAHOY;

B) «Pa3bSICHEHOY;

5) aHaNM3 MOJHOTHI MPHHATHIX MEp, HANPABICHHBIX HA BOCCTAHOBJICHUE WIIH
3alIUTy HApYyIICHHBIX MPaB, CBOOOJ M 3aKOHHBIX MHTEPECOB 3asBHUTENICH, B Clydae
MPUHATHS PEIICHUS TI0 Pe3yJIbTaTaM PACCMOTPEHHS JKaI00bI «TOACPKAHOY;

6) mpoBepKy HaIW4Msl Pa3bACHEHWH O TOPSIKE peanu3ali TpaB, CBOOOT
¥ 3aKOHHBIX MHTEPECOB 3asBUTENA B CIIydae MPUHATHS PEIICHUS MO pe3yibTaTaM
PacCMOTPEHHUSI 3asIBICHUS «Pa3bSICHEHOY;

7) TIpOBEpKY HaJIMUWsl Pa3bsCHEHUH O TpaBe TpakJaHMHA Ha oOKajoBaHWE
B aJMUHUCTPATUBHOM U (WiIM) CyJAcOHOM TOpSAKE TMPUHSATOTO PEIICHUS
«HE TIOJJICPKAHON;

8) TpoBEepKYy HamW4Us JOKYMEHTOB M MaTepUalioB, HEOOXOIUMBIX IS
MPUHATHUS KOHKPETHOTO PEIICHHUsI 0 00paIieHuIo.

4.26. Tlo pesynapTaTam TPOBEPKH OTBETOB 3asBUTENSIM W HWHOOpMAaIuu
M0 pe3yJbTaTaM PacCMOTPEHUS 0OpaIeHUs CIISIUATUCT 1aeT OICHKY:
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CBOEBPEMEHHOCTH PaCCMOTPEHUS OOpallleHus;

BCECTOPOHHOCTH PaCCMOTPEHUS OOpaICHHUS;

00BEKTUBHOCTH PACCMOTPEHHUSI OOpAILICHUS;

4.27. Tlpu oTBeTe 3agABUTENIO HE JOIMYCKAaeTCsl  IpPelOoCTaBICHUE
MPOTUBOPEUYUBOM MO COECPHKAHUIO HUHPOPMAIIUH.

3anpenaeTcsi HanpaBJIsSITh 3asBUTEIISIM OTBETHI C UCTIPABJICHUSIMU (B TOM YHCIIE
B PEKBU3UTAX).

4.28. Wudopmamuio 1o wTOraM BBIIOJHEHHS TmopydeHuit ['ybepHaTopa
VY IbSIHOBCKON 00JIACTH O pe3yJibTaTax pacCMOTPEHUs OOpalleHHil HampaBJICHHBIX B
anpec Ilpesmnenra Poccuiickon @enepanuun, Ilpencemarens IlpaBurenbcrBa
Poccuiickoit  ®epepaunn, npeacenarened nanatr DenepanbHoro CoOpaHus
Poccniickon ®@enepanun, Pykosoaurens Aamunncrpaunu IIpesnnenra Poccuiickon
Oenepannu, 3amecturenen [Ipencenarensa [IpaBurenscTBa Poccuiickonn denepannu,
nenytatoB ['ocymapctBenHoir Jlymbr ®enepanbHoro Cobpanust Poccuiickoit
@enepauuu, ceHaropoB Poccuiickoin Penepanuy, YIOIHOMOYEHHOIO IO ITpaBaMm
yenoBeka Poccuiickon denepannu M UHBIX I'OCYAAapCTBEHHBIX OpraHoB Poccuiickoi
@enepau  WIM  JOJDKHOCTHBIX JIMI[ YKA3aHHBIX TOCYJAapCTBEHHBIX OpPraHOB
Poccuiickon ®eneparmu  moanuchbiBaeT [aBa  aIMUHMCTpAMA WM JIWIIO,
UCITOJIHSIONIEE €ro 00s3aHHOCTH.

4.29. T'maBa agMUHHUCTpAIlMH BIpPAaBE COKPATUTh CPOKH TIPEIOCTABICHUS
MH(pOpMAIUK 10 PE3YJIbTATAM PACCMOTPEHUS OOpALIEHUH B apec roCcyJapCTBEHHBIX
opranoB Poccuiickoii @eneparyiii U JOHKHOCTHBIX JIUI, YKa3aHHBIX B MyHKTe 4.28
HACTOSIIIETO pa3jieyia, U MEPEHAINPABICHHBIX B AJIMUHHUCTPALAIO MO KOMIIETCHIINH,
a TaKXe€ CpPOKHM MOJATOTOBKH OTBETOB 3asABUTEISIM 10 12 OHEW npu MOITyYEHUU
3amnpoca JOKYMEHTOB U MaTepuasoB, A0 25 IHeW npu noxydeHuu oOpamieHus. [lpu
»TOM MHGOpPMAIIHs HA MOANUCH [ 1aBe aqMUHUCTpAIIUU JTUOO JIUILY, UCTIOTHSIOIEMY
ero O0S3aHHOCTH, TMPEJOCTABISICTCS 3a 2 JHS JI0 MCTEYEHHUS YCTAaHOBJICHHOTO B
MIOPYYEHUH CPOKA.

4.30. OTBeT Ha KOJUIEKTMBHOE OOpaIlleHHWE HAMpaBIsIeTCd HA MM OJHOTO
U3 MOJIMUCABIIUX €ro JIWII, YeH TOYTOBBIM aJipec yKa3aH B OOpalleHHH, ¢ MPOChOOn
JIOBECTH OTBET JI0 CBEICHUS JAPYTHUX 3asBUTENCH. Eciin B KOJIJIEKTUBHOM OOpaIieHUu
YKa3aHO KOHKPETHOE JIMLIO WM aJpec, Ha KOTOPBIM CIEAYET HalpaBUTh OTBET,
OH HaIpaBJISICTCS HA YKA3aHHBIN aJIpeC I KOHKPETHOMY JIUILY.

4.31.B cnyuae, ecau undopmalys o pe3yjbraraM pacCMOTPEHUSI 00paIlieHUs
U OTBET 3asIBUTEIIIO YJIOBJIETBOPSIOT KPUTEPHUSIM CBOCBPEMEHHOCTHU, OOBEKTUBHOCTH,
BCECTOPOHHOCTH M TPABOBOM OOOCHOBAHHOCTH, CIEHHAIUCT TOTOBUT MPOEKT
MOPYUYCHHUSI O CHSITUU OOpaIlleHUs] C KOHTPOJIA.

B cnyuae, ecnu uHpopmaius mo pe3ysibTaTaM paccMOTpeHUs oOpalieHus
U (WIU) OTBET 3asSBUTENIO HE YAOBIETBOPSIOT XOTS ObI OAHOMY W3 KPHUTEPHUEB,
0003HAaUEHHBIX B a03alle BTOPOM HACTOSIIETO IMyHKTA, CIEIHUAIUCT CTaBUT
oOparieHrie Ha JOMOJHUTEIbHBIA KOHTPOJH JIMOO JOKYMEHT BO3BpaliaeT Ha
OpabOTKYy.

4.32. OrMeTka «B J€l0» O CIHCAaHUU JOKYMEHTOB II0 pe3yjibTaTaM
paccMOTpeHust oOpaIeHusl B apXuB CTaBUTCA [ TaBoW aAMUHUCTPAIMH TIPU YCIOBUHU
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WCITOJTHCHHSI BCEX IMOPYUYEHUH TT0 pACCMOTPECHHIO OOpaICHHS.

4.33. Marepuansl 1O pe3yJbTaTaM pPacCMOTPEHUS OOpaIlCHUS XPaHITCS
B TCUCHHE TISTH JICT B apXHMBE OT/IEA.

4.34. 3asButenb AUMO0 €ro MPEACTaBUTENb — JIMIO, IMOJTHOMOYHS KOTOPOTO
MOATBEPKIACHBI  JOBEPEHHOCTHIO, O(GOPMJICHHONH B YCTAaHOBJICHHOM 3aKOHOM
MOPSIZIKE, a TaK)Ke 3aKOHHBIN TMPEACTABUTENh MO MUCHMEHHOMY 3asiBICHHIO MMEET
MPaBO 3HAKOMUTHCS C JTOKyYMEHTAMHU U MaTepHalaMH, KacaroIUMHUCS PAaCCMOTPEHUS
oOpareHusi, €Ciau OTH MaTepuaibl HEMOCPEICTBEHHO 3aTParvBalOT €ro IpaBa
¥ CBOOOJIBI M B yKa3aHHBIX JOKYMEHTAX W MaTepuaiax HE COAEPIKATCS CBEICHUS,
COCTABJISIFOIINE TOCYJAPCTBEHHYIO WM MHYIO OXpaHAeMyIo (enepanibHbIM 3aKOHOM
TallHy, a TakKe CHUMATh KONWU C Ha3BaHHBIX JIOKYMEHTOB W MaTepHajoB
C MICTIOJI30BaHNEM COOCTBEHHBIX TEXHUYECKHUX CPEJICTB.

5. Opranu3anusi JJUYHOTO MPUEMA TOJIKHOCTHOTO JTHIA AJMUHHUCTPALIMH.
Opranu3zanms Bble3HbIX JUYHBIX IPHEMOB

5.1. JInunbii npuém npoBoauTcs ['71aBOM aAMUHUCTPALIMM B COOTBETCTBUU C
rpaduKoM JIMYHOTO TIpUEMa, YTBEPKAEHHBIM PACTIOPSKEHUEM A IMUHHUCTPAIIUU.

5.2. Kanaupatypsl 3asiBUTENICd HA JIMYHBIA NPUEM K HOJDKHOCTHBIM JIMIAM,
yKa3aHHbIM B TMyHKTe 9.1 HacTOsIIero pasjenia, yTBEPKIAIOTCS JaHHBIMU
JIOJDKHOCTHBIMM JIUIIAMU CaMOCTOSITEJIbHO B COOTBETCTBUHM C MX KOMIIETCHIIMEH Ha
OCHOBAHHMH OOpaIlleHWH B MUCBMEHHOM M YCTHOH (hopMax, a Takke OOpalleHul B
dbopMe DIEKTPOHHOTO JOKYMEHTa, IOCTYNHMBIIMX B AJIMUHUCTpanuio © (WJIH)
COJIEpIKalllMX MPOCHOBI O JIMYHOM MPUEME.

5.3. OOpatenusi, ToJIeKaIIHEe PACCMOTPEHHUIO Ha JTWYHOM mpuéme [ maBbl
aAMUHUCTPALINY, TPEABAPUTEIBLHO PACCMATPUBAIOTCS UCIOIHUTEIEM MO CYIIECTBY
MOCTaBJICHHBIX B HHUX BOINPOCOB. VCINOTHUTENb BOpPABE 3alpPOCHUTH y 3asiBUTEIS
HEOOXOJUMBIC NI PAaCCMOTPEHUS] OOpallleHUs AOKYMEHTBHI MU MaTepHalIbl B IEJISX
YTOYHEHHUS 00CTOATENHCTB U (DAKTOB MO OOpAIEHUIO.

5.4. [llpurnamenue 3asBUTENS HA JUYHBIA TPUEM  OCYIIECTBISECTCS
no TenedoHy, MOCPEICTBOM HCIOIB30BAHUSA DJIEKTPOHHBIX CHUCTEM CBSI3M WU
JPYTUMU CIIOCOOAMHU.

5.5. Opranuzaiuio ¥ NOATOTOBKY JIMYHOTO mpuéma [JaBbl aJMUHHUCTpAIIUH,
OCYUIECTBJISIET CHEIUAIIHCT.

5.6. Crrenmanuct obecreynBaeT MPHUCYTCTBHE 3asABUTENS, JTOKHOCTHBIX JIHIT
OpraHoOB MECTHOTO caMOyTmpaBJIeHUs MYHULIUTATHHOTO oOpa3zoBaHus
«HoBOMaHCKOE TOPOJACKOE TMOCEICHUE» MENEKECCKOro panoHa YIIbSIHOBCKOM
00J1acTH, B KOMIIETCHIIMIO KOTOPHIX BXOIUT pPElICHUE MOCTaBJIECHHBIX B 0OpallleHUH
BOIIPOCOB, HA JIUYHOM NPUEME JOJLKHOCTHBIX JIMI] AJMHUHUCTPAIIUU, YKa3aHHBIX B
ab3arie mepBOM MMyHKTA 5.1 HACTOSIIETO pas3jena, B YCTAHOBJICHHBIC JaTy U BpeMs
MPOBEJCHUS JINYHOTO MpUEMa.

5.7. Cnenuanuct QGopMUPYeT JUIsl TOJDKHOCTHBIX JIMIT AJIMUHHUCTPAIUH,
yKa3aHHBIX B a03aile mepBoM MyHKTa 5.1 HACTOSMIETO pasjelna, OCYIIECTBISIOMNUX
JUYHBIN OpUEM, TIATIKY, COAEPKAILYI0 MAaTEpUabl K TUYHOMY MPUEMY.
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5.8. Ha nuuHoM npuéme NOJKHOCTHBIE JMLa AJIMUHUCTPALIUY, YKa3aHHbBIE B
a03alle epBOM ITyHKTa 5.1 HACTOSILEro pa3fena, OCYLIECTBISIOMINE JINYHBINA TPUEM,
IPEJCTaBISIFOTCS, MPEUIaraloT 3asiBUTENSIM ITOBTOPHO H3JI0KHUTh CYTh OOpallleHHUs,
OLICHMBAIOT HMMEIOIIMECS Yy 3asBUTEIEH JOKYMEHTbl M MaTepualbl Ha IPEIMET
HQJIMYUSl HapyILIEHWH 3aKOHOAATEIbCTBA, IpaB, CBOOOJ U 3aKOHHBIX HHTEPECOB
3asIBUTENEHN, YTBEPAKAAIOT WM OTKIOHSIOT MPOEKTHl PEIICHHUW, NPEAJIOKEHHBIE
UCTIOJTHUTENSIMU, UHPOPMUPYIOT 3asiBUTENEH O mpuHATOM pemieHnu. OOpaiieHue B
yCTHOM (opmMe MO wWTOraM JUYHOTO TMpuéMa CTaBUTCA Ha KOHTPOJIb H
paccMaTpuBaeTcsi Ha OOIIMX OCHOBAaHHUSX B COOTBETCTBHUM C  HACTOSIIEH
HNHcTpykuuen.

OtnenbHBIE  KaTEropuy  3adBUTENEd B ClydasiX, MPELyCMOTPEHHBIX
3aKoHOAAaTeNnbCTBOM Poccuiickonn denepanuu, MNOJAB3YKOTCS MPABOM HA JIMYHBIN
npUEM B IEPBOOUYEPEIHOM HOPSIKE.

B ciydae, ecnu nmpaBoM Ha miepBooUYEpeIHON IpUéM 00J1aJal0T OAHOBPEMEHHO
HECKOJIbKO 3asIBUTENICH, NMPUEM YKa3aHHBIX 3asABUTEJICH IMPOU3BOAUTCS B IOPSJIKE
UX SBKHU.

5.9. B xome mnuuHOro mnpuéma 3asgBUTENIb MPEIbABISET JIOKYMEHT,
YAOCTOBEPSIIOIMI  €r0  JHMYHOCTh, HAa OCHOBAaHMU KOTOPOIO  CIIELHAINCTOM
OCYUIECTBJISIETCS OPOPMIIEHUE KAPTOUKH JINYHOTO NpHUEMA.

[Ipy OTCYTCTBMM JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTh 3asBHUTENS,
CHEIUATNCTOM 3asIBUTENIO PA3bSCHAETCS MpaBO HANPABUTh OOpallleHHWE B apec
JOJKHOCTHBIX JIULY AJIMUHHCTpaIUU B MUCbMEHHOU bopme
Wil B (opMe DIIEKTPOHHOrO JoKymeHTa. IIpu 3TOM KapTouka JMYHOIO MNpuUéma
HE 3aBOJIUTCA.

5.10. Crnenmanuct obecrednBaeT CoAepKATeIbHYI0 CTOPOHY JTUYHOTO TpruéMa.
BBISICHSIET MHTEPECYIOIINE 3asBUTEINIEH BOIIPOCHI;

YCTaHaBJIMBAET HAJMYHUE IO MHTEPECYIOIIHUM 3asBUTENIEH BONPOCAM pELICHUI
rOCyJapCTBEHHOIO OpraHa, OpraHa MECTHOI'O CaMOYNPABJICHHs, K KOMIIETEHIMH
KOTOPBIX OTHOCHUTCSI pACCMOTPEHUE TaHHBIX BOIIPOCOB;

OLICHMBAET MMEIOIIMECS y 3asIBUTENEN JOKYMEHTBl U MaTEpHUalbl HA MPEAMET
HAJIMYUsl HapyLIEHUM 3aKOHOJATelIbCTBA, MpaB, CBOOOJ WM 3aKOHHBIX MHTEPECOB
3asIBUTEJICH.

5.11. B cinyyae HEOJHOKPATHOCTH OOpAILEHUs 3asBUTENS CHELHAINCTOM
MOATOTAaBIMBAETCS MOA00PKa MO 0OpaIEeHUsIM, TOCTYUBIIUM PAaHEE OT 3asIBUTEIIS.

5.12. Tlocne 3amonHeHUs KapTOYKHA JTUYHOTO MPHUEMA 3asBUTENb CTABUT CBOIO
MOJANKCH, TMOATBEPKAAIOUIYIO COIVIacue Ha OOpaOOTKYy MNMEPCOHAbHBIX AAHHBIX WU
COOTBETCTBHE COJCPXKAHUS KAPTOUKHU JIMYHOTO NpHEéMa H3JI0KEHUIO CYLIECTBa
MOCTaBJICHHBIX B 00paIleHUH BOPOCOB.

5.13. B cnyuyae modyyeHHs OTBETa Ha BCE IOCTaBJICHHbIE B OOpallleHUU
BOIIPOCHI B XOJI€ JIMYHOI'O IpUEMa U HAJIMYHUS COTJIACUS 3asiBUTENSI HA YCTHBIA OTBET
B KapTOUYKe JIMYHOTO MpuéMa JAenaeTcs cieayromas 3anuchk: «OTBeT Ha oOpalieHue
NOJIy4YEH B XOJ€ JUYHOrO npuéma. OT MUCBMEHHOIO OTBETA OTKA3bIBAKOCHY, KOTOpas
MOATBEPKAAETCS NOAMUCHIO 3asIBUTEIIS.

5.14. B xone nU4YHOrO npuéma 3asiBUTENIb UMEET MPABO OCTABUTH MHUCHbMEHHOE
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oOpamienue. IluceMeHHOe oOpallleHne MOJJICKUT PETUCTPAIMM U PACCMOTPEHUIO
B MOPSIJIKE, YCTAHOBJICHHOM HacTosmed MHcTpyKiue.

5.15. OtBer 3asBuTeN0 U UHGOOpPMAIUS IO pe3yJibTaTaM PacCMOTPEHHUS
oOpalieHdsi € JIMYHOTO TMpUeMa TOJIUCHIBACTCS JIOJDKHOCTHBIMHM  JIMIIAMU
AJIMUHHCTpaIUy, yKa3aHHBIMH B a03alie mepBoM MyHKTa 5.1 HacTosiero pasjaena, B
cllydae BPEMEHHOTO OTCYTCTBHSI JTUI[OM, UCTIOTHSIOLINM €T0 00SI3aHHOCTH.

5.16. CnenuanucT NpUHUMAET 3asiBUTEIEH B OPraHU3allMOHHO-ITPOTOKOIBHOM
OTJeNIe aJIMUHUCTPALMU B COOTBETCTBHHU C YTBEPXKJICHHBIM TpadUKOM: €XKETHEBHO C
noHeaenbHrka 1o nsatHuiy - ¢ 8.00 mo 12.00 u ¢ 13.00 go 17.00, cornacHo XuBOI
ouepesu.

5.17. 'maBa aAMUHUCTPALIMK YTBEPKAAET rpauK BbIE3THBIX JIUYHBIX IPUEMOB
JOJKHOCTHBIX JTUI] AJIMUHUCTPALIUH.

5.18. CreruaaucT oCyIecTBIIsET:

[ToarotoBky u noBeneHue rpaduka BBIC3THBIX JUYHBIX MYHHUIUIAIBLHOTO
oOpazoBanust «HoBoMaliHCKOe TropoJicKoe TMoceneHne» Menekecckoro paioHa
VYbsiHOBCKOW 00y1acTH, HampaBlieHHe rpaduka BBIC3THBIX JUYHBIX MPUEMOB IS
pa3MeleHyst Ha O(pUIMAIBFHOM CaiiTe MyHUIMIIAILHOTO 00pa30BaHUsl, PErUCTPALUIO
oOpalieHuii, MOCTyNUBIINX 10 UTOTaM MPOBEJCHUS TUYHBIX U BBIC3THBIX MPUEMOB B
monyne «OOpamieHusl TpaxaaH», HampaBlIeHHE MOPYYEHUH IO PACCMOTPEHUIO
oOpalmieHuil  WUCIONHUTENSIM, KOHTPOJb 32 HCIOJHEHHEM TOpYyYeHUH 10
PACCMOTPEHUIO JAaHHBIX 0OpaIllCeHU.

6. [Topsaaok padoTsl ¢ 3apocaMu TOKYMEHTOB M MATEPHAJIOB
0 pe3yJbTaTax pacCMOTPeHHs 00paleHHs] U 3aTPOCaMH JOKYMEHTOB
1 MaTepuaioB, HEOOXOMMBIX /ISl PACCMOTPEHHSI 00paIeHUst

6.1. JomxHOocTHOE JUIO AJMHUHUCTpAallMM T[O  HAmlpaBJICHHOMY B
YCTAHOBJICHHOM IOPSAKE 3aIpoCy TI'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBJICHUS] WU JIOJDKHOCTHBIX JIMI[ 00si3aHO B TedeHHe 15 nHel co nHA
pEerucTpanuy 3anpoca JOKyMEHTOB U MaTepUajgoB B AJMHUHHCTpPALUU NIPEJOCTABUTH
JOKYMEHTbl W MaTepuaybl, HEOOXOJUMbIE MJIi PacCMOTPEHHUs OOpauleHus, 3a
VCKJIFOYEHNEM JIOKYMEHTOB M MaTEpHasoB, B KOTOPBIX COJEPKATCA CBEICHUS,
COCTABJISIIOLIME TOCYIaPCTBEHHYIO WINM MHYIO OXPAaHAEMYIO (pelepalIbHbIM 3aKOHOM
TaliHy, U JIJIs1 KOTOPBIX YCTAHOBJIEH OCOOBII NOPSAIOK MPETOCTaBICHUSI.

6.2. I'maBa agMUHHUCTpAlMU TPH HAIMpPABJICHUW TEPBUYHBIX OOpaIIeHUH,
MOCTYNUBIINX B AJIMHUHUCTPALAIO, 110 KOMIETEHLIHMH B WHBIE T'OCYNAPCTBEHHBIE
OpraHbl, OpPraHbl MECTHOTO CAaMOYIPABIICHUS WJIA HX JOJDKHOCTHBIM JIMIAM, B
MOJIHOMOYHSI KOTOPBIX BXOAMT PEIIEHUE MOCTABICHHBIX B OOpAILEHUAX BOIPOCOB,
BIIPABE 3aIIpallMBATh Y HUX JOKYMEHTBl U MATEPHAIIBI O PE3YJIbTATaX PACCMOTPEHUS
HaNpaBJICHHBIX OOpallleHud MO HMCTEYEHUH YCTAHOBJIIEHHOTO 3aKOHOJAATEIbCTBOM
MaKCHMAaJbHOTO CPOKA PACCMOTPEHUS OOpaIlCHHUS.

6.3. I'maBa  angMuHUCTpalUuu, B CIy4yae BPEMEHHOIO OTCYTCTBHUS JIMIIO,
UCHIOJTHSIONIEE €ro 00s3aHHOCTH, BIPaBe MPUHATH K PACCMOTPEHUIO MOCTYIUBIIHUE B
AMUHHUCTpAUIO 00palleHus, IBISIOIIHECS:



23

HEOAHOKPATHBIMU U COAEPKAIIMMHU BOIPOCHI, PEMIEHUE KOTOPBIX HE BXOJHUT
B KOMIIETCHIIMIO AJIMUHUCTpAlMUA WIHA JTOJHKHOCTHOTO JIMIA, B aApPEC WM Ha UM
KOTOPOT'O OHO MOCTYIHJIO;

NEPBUYHBIMUA U COJEPIKAIIMMH BOIMPOCHI, PEHICHUE KOTOPHIX HE BXOAUT B
KOMIETEHINIO AJMHHUCTPAMU WX JIOJHDKHOCTHOTO JMIA, B apeC WM Ha HUMS
KOTOPOrO OHO TOCTYNWJIO, HO COAEpKaUlUMU HH(POpPMAUI0O O MPEAbIIyIIEM
pPacCCMOTPEHUH JAHHBIX BOIPOCOB TOCYAAapCTBEHHBIMH OpraHaMH, OpraHamMu
MECTHOTO CaMOYIIpaBJICHUS WIH 170'¢ JOJKHOCTHBIMH JTULAMU,
B KOMIIETEHIIMIO KOTOPBIX BXOJUT UX PEIICHHUE.

HcnonHuTeNb HANpaBisieT 3asBUTENSIM OTBETHI MO CYLIECTBY NOCTABJIECHHBIX
B HHUX BOIPOCOB Ha OCHOBE TIIOJYYEHHBIX B MOPSJAKE 3ampoca MaTepualioB
U JOKYMEHTOB OT JpPYIHMX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyNpaBJIE€HUs, UX JOJKHOCTHBIX JIHII.

6.4. I'maBa  ajMUHUCTpalUMH, B CIy4ya€ BPEMEHHOIO OTCYTCTBHUS JIHMIIO,
UCHOJIHSIONIEE €ro 00A3aHHOCTH, IPU NMPUHATUU OOpallleHUl, YKa3aHHBIX B IIYHKTE
6.3 HacTosIIero pasnena, K pacCMOTPEHHUIO HANPABJISET 3asIBUTENSM yBEIOMIIEHHUE O
IPOJUIEHUM CpPOKa HX PACCMOTPEHHsS M HAIPaBICHUU B COOTBETCTBYIOIIHN
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIPAaBIICHU 3alpoca JOKYMEHTOB U
MaTepuaioB, HEOOXOIWMBIX JUIsI PACCMOTPEHHs] OOpalleHus, C MOCIEAYIOIUM
HallpaBJI€HUEM  OTBETAa  3adABUTENIO,  IOATOTOBICHHOIO  HAa  OCHOBaHUU
IPEICTABICHHBIX IOKYMEHTOB U MaTEPUAJIOB.

6.5. B cnmyuae, ecnmu OTBET W3 OpraHa TOCYAapCTBEHHOW BIACTH, OpraHa
MECTHOTO CAaMOYIpaBJCHUS WM OT HUX JOJDKHOCTHBIX JMI Ha oOpalieHue,
HAXOJAIIEECs B PEXKUME OXKUIAHUS, YAOBIECTBOPSET KPUTEPUAM OOBEKTUBHOCTH,
BCECTOPDOHHOCTM M TPaBOBOM  OOOCHOBAaHHOCTH,  JOJDKHOCTHOE  JIMIO
AJIMUAHHCTpanuy 3a MOANKCHIO YIOJHOMOYEHHOTO JMIA WM JIMIA, UCTIOJHSIOIIETO
ero 00s13aHHOCTH, HAMpPaBJISET OTBET 3asBUTEIIO.

6.6. B ciyuae, eciu OTBET M3 OpraHa rocCyJIapCTBEHHOM BJIAcTH, OpraHa
MECTHOIO CaMOYyMpaBiI€HUS WIM OT UX JOJDKHOCTHBIX JIMLI Ha oOOpalleHue,
HaxoJslleecs B pEXUME OXUIaHUS, HE YIOBIETBOPSET XOTd Obl OJHOMY
U3 KpUTEpUEB, YKa3aHHBIX B IIYHKTE€ 6.5 HacTOsALIEro pasfiena, YNOJIHOMOUYEHHOE
JUIO TPUHUMAET PEIIeHUE O HAMpaBIE€HUU OOpallleHUs ISl HOBOTO PACCMOTPEHHMS
B TOCYJIapCTBEHHBbI  oOpraH, OpraH MECTHOTO  CaMOYMNpaBICHUS WU
UX JIOJDKHOCTHBIM JIMLIaM, B KOMIIETEHIMIO KOTOPBIX BXOJUT pEIICHUE
MOCTAaBJICHHBIX B OOpallleHHMH BOIPOCOB, U TMOBTOPHO 3alpalllMBACT B YKa3aHHBIX
opraHax JOKYMEHTbl W MaTepuajgbl O pe3yJbTaTax pPacCMOTPEHUs JTaHHOTO
oOpallleHusl C YBEJIOMIICHUEM 3asIBUTEIIS 00 ITOM.

7. AHasIM3 o0paleHnii, pe3yJibTATOB PACCMOTPEHHs 00paleHuil
U Ka4eCTBA MPUHSATHIX Mep M0 PACCMOTPEHHUI0 00paleHn i

7.1. B pamkax Hacrosmeid WMHCTpYKUMH TOA TEPPUTOPUEH TMOHUMAETCSA
TEPPUTOPHS OJHOTO MYHHIIMITAILHOTO o0pa3oBanusi «HoBomaitHCkoe ropojackoe
nocesieHne» Menekecckoro paiioHa YIJIbsTHOBCKOM 00J1acTH (J1aee — TEPPUTOPHS).
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7.2. Cucremaruzainusi  BOIIPOCOB,  COJAEpXalIMXcsi B OOpalleHUsX,
OCYUIECTBJISIETCSI HA OCHOBE THIIOBOTO  OOIIEPOCCHICKOTO  TEMaTHYECKOTO
KJaccudukaTopa oOpalieHui rpaxaad U aHallu3a CoAep>KaHus 0OpalleHusl.

7.3. TlpenMeToM aHanmu3a COJEpKaHUSI OOpAIlleHUH SIBISIOTCS a0CONIOTHBIC
U OTHOCUTENbHBIE  TOKa3aTelud  KOJIMYEeCTBAa  BOMIPOCOB,  COJACPIKAIIUXCS
B 00OpalleHusX 3asBUTENCH, TOCTYUBIINX 32 aHAIU3UPYEMbIN MEPUO/I.

7.4. KonuuecTBeHHbIE MMOKA3aTENN BOIPOCOB, COAEPKAIIMXCA B 0OpalICHUSX,
OTIPENETSAIOTCSA 0 OOIIEeMy KOJMYECTBY BOIPOCOB, COJAEPIKAIIMXCS B OOpaIICHHSIX,
NOCTYNHUBIIMX 33 aHAJIM3UPYEMBIM IEpUOJ, IO BOMPOCAM COOTBETCTBYIOIIEH
CHUCTEMAaTHU3alllU, IO TEPPUTOPHUSIM, C KOTOPBIX MOCTYIIINA OOpaIleHus.

7.5. OTHOCUTENbHBIE ITOKA3aTENM KOJUYECTBA BOIPOCOB, COAECPKALIUXCS
B 00palleHusx, MOCTYMUBIINX 332 aHATU3UPYEMbIN IEPUOJ, OTPECIISIIOTCS:

B IENSIX BBIABJICHHUS COOTBETCTBYIOUIMX MPEANOYTEHUN  3asiBUTENCH
COOTBETCTBYIOIIIMX TEPPUTOPUI, B Mpeleraax KOTOPBIX pacIOJIOKEHbl MecTa
WX JKUTETHCTBA, TPEObIBAHUS U HAXOXKICHUS;

B LIEJISIX BBISIBJIICHUS MOBBIIIEHHON aKTUBHOCTH 3asBUTENIEH COOTBETCTBYIOIINX
TEPpUTOpUI, B Tpelerax KOTOPBIX pAacloiOXKEHbl HX MECTa JKUTEIbCTBA,
peObIBaHUS UITU HAXOXKICHUSI.

7.6. AHamu3 pe3yNbTaTOB PACCMOTPEHHUS OOpaIleHW 3a aHaTU3UPyEMBIHA
NEPUOJT OCYIIECTBIAECTCS C HCIOIb30BAHUEM AaOCOJIOTHBIX M OTHOCHTEIbHBIX
noKasareliel (J10J1eil) TPUHATHIX 10 HUM PEHIEHUN — «IOAAEPKAHOY», «PA3bICHEHOY,
«He nogaepxkano». [IpuBoAsTCS JaHHBIE O KOJIMYECTBE OOpAIlleHUI, CPOKU MTPUHATHUS
pElIEHU 1O KOTOpPhIM B aHAIM3UPYEMbIH MEPUOJ HE HACTYNWINA («HAXOIATCA
Ha PACCMOTPEHUNY).

7.7. OtnenbHO 0000IIAOTCA CBEICHUSI O MPUHATHIX AJIMUHUCTpALUCH Mepax
10 OOpaIICHUSIM.

7.8. Pacu€r OTHOCHTEIBHBIX TIOKa3aTeJIeH — JIOJU COOTBETCTBYIOIIETO
OPUHATOTO peUleHus B OOLIEeM KOJMYECTBE MPUHATHIX PEUICHUH MO03BOJISET
IPOBOAUTH CpPaBHEHHE pe3yJbTaTOB PACCMOTPEHMs] OOpalleHU HE3aBUCHUMO
OT KOJIMYECTBA PACCMOTPEHHBIX OOpAIECHUII.

7.9. OtHOCUTENbHBIE TOKAa3aTeIu pPe3ylIbTaTOB PACCMOTPEHHUS OOpalleHH
MOTYT 00001IaTBCS W  CpPAaBHMBAThCA IO  COOTBETCTBYIOLIMM  IEPUOJAAM,
110 COOTBETCTBYIOLIUM TEPPUTOPHUSIM.

7.10. AHanu3 oOpalieHnii ¥ IPUHATHIX M0 HUM MEpP MOXKET OCYIIECTBISTHCS
B clieyromux hopMmax:

MEPUOINYECKHE (€KEMECSUHbIE, €KEKBapTalbHbIE, TOA0BbIE) MH(POPMAIMOHHO-
CTaTUCTUYECKUE 0030pbl OOpaIlieHNH 3asBUTENICH;

ornepaTtuBHbIE HH(OPMAIIMOHHBIE 0030pbl 00pAILIEHUH 3asiBUTENEH;

TEMaTUYECKUE uHGOPMAIIMOHHO-aHATUTHYECKUE 0030pbI oOpareHuit
3asIBUTEJICH;

nH(pOpMaIMOHHBIE 0030pbI OOpaIlCHNI 3asIBUTETICH.

8. Buabl, GopMbI KOHTPOJIS 32 OpPraHu3aiueil paccMOTpeHus
oOpauennii B AIMUHUCTPAIMH U OTBETCTBEHHOCTD J10JIKHOCTHBIX
JUI AIMUHUCTPALIMU 32 HAPYIIEHUeE MOPSIAKA
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paccMoTpeHus o0paleHuni

8.1. Koutponbp 3a coOIOJIEGHHEM CpPOKOB PAacCMOTpPEHHsI OOpalleHus,
HaIpaBjeHHOro B ajapec [JaBel aAMHHHCTpallUU JJI NPUHATHS MEp, BO3Jaraercs
Ha UCIIOJIHUTETIS.

KonTponms 3a  opranmszamueil  mopsaka pacCMOTPEHHS  OOpalieHuH,
NOCTYIHUBIIKX B aapec [J1aBbl aiMUHUCTpALIMK, OCYIIECTBIISIET CIIELIMAIINCT.

8.2. KoHTponb 3a HCIOTHEHHEM MOPYYCHHs MO PACCMOTPEHHUIO OOpaIeHUs
BKJIFOYAET B c€0d CIEAYIOIINE MPOLIEAYPHIL:

MOCTaHOBKY MOPYUYEHUS IO PACCMOTPEHHUIO 00paIieHns Ha KOHTPOJIb;

cOop u 00paboTKy HHMOPMAITUHN O X0JIe PACCMOTPEHHUS 00paIEeHUS;

BbIe3] (B cCiyyae HEOOXOIMMOCTH) K 3asBUTEN0 (Tpymme 3asBUTENEH),
OT KOTOPOT0 (KOTOPBIX) MOCTYIUJIO OOpaIleHue;

npenocTaBieHue MHGOPMalUU JTOJDKHOCTHOMY JIUIy aAMHHHUCTpAaMM AJis
NPUHATHUS PEIICHMUS.

8.3. KoHTponp 3a CBOEBPEMEHHOCTbIO M  TMOJHOTOM  OpraHu3aluu
paccMOTpeHHsI 0OpaIlleHU BKIIIOUAET B ce0s KOHTPOJIb:

332 COOTBETCTBUEM 3aKOHOJIaTEIbCTBY CPOKOB PACCMOTPEHUS OOpallleHuH;

32 CBOEBPEMEHHOCTBIO MPUHATHIX MEP MPU paCCMOTPEHUH OOpAILIEHUN.

8.4. KoHTpomp 3a KayecTBOM H pe3yjibTaTaMHd OpraHu3aluu paboThI
¢ oOpallleHUsIMU OCYIIIECTBIISIETCS B BU/IE:

1) mpoBepok:

a) OOBEKTUBHOCTHU Y MOJIHOTHI MPUHATHIX MEP NIPH PACCMOTPEHUH OOpAILICHU;

0) coOsroieHHs] MOCAEA0BATEIbBHOCTU ACHCTBUM U CPOKOB, YCTAHOBJIEHHBIX
3aKOHOJAaTEIbCTBOM, IPU PACCMOTPEHUHN OOpaIeHU;

B) COOTBETCTBHS 3aKOHOAATENIBCTBY PAOOTHI C 0OpAIlICHUSIMH;

I') BBISIBIICHHS IIPUYMH HECBOEBPEMEHHOI'O W HEKAaYE€CTBEHHOI'O PaCCMOTPEHMS
oOparieHuii;

2) coBelaHuil o BOMPOCaM:

a) COCTOSTHUS UCTIOJIHEHUSI TIOPYUYEHUN TI0 PACCMOTPEHHIO OOpAaIllCHHI;

0) MOArOTOBKM MaTEpUajIOB MO pe3yibTaTaM pacCMOTPEHUs 0OpallleHuH;

B) BBIPAOOTKHM €IUHBIX MOAXOJ0B K YCTPaHEHHUIO HEJOCTATKOB, BBISIBICHHBIX
B PE3yJbTAaTE MPOBEPOK.

8.5. B 3aBHUCHMOCTH OT MEPUOIUYHOCTH HUCIOIB3YIOTCS CICAYIONINE BUIBI
KOHTPOJIS 32 COOJIIOICHHUEM CPOKOB PACCMOTPEHHUSI OOpAILIEHU:

TEKYILLUH (€KeTHEBHBIN );

ONepaTUBHBIN (€KEHENEIbHbIN);

yIpexaatomui (moaeKa HbIi).

[IpoBeneHne TPOBEPOK U  COBEIIAHWUN OCYILIECTBISIETCA 1O rpaduky,
COIJIaCOBAaHHOMY C YIIOJHOMOYEHHBIM JIULIOM.

BHemiaHOBbIE TNPOBEPKHM OPraHU3yIOTCd W IMPOBOAATCS 10 TMOPYYEHHUIO
YIOJHOMOYEHHOTO JIMIIA.

8.6. McnonHuTens HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh U KadyeCTBO
NOJIFOTOBKMA OTBETAa 3asBUTENI0O M HH(OpPMALMKU MO pe3ysibTaTaM pPacCMOTPEHUs
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oOparieHus.

8.7. JIoMXHOCTHBIE JTUIIA aJIMUHUCTPAIIMU TPUBIIEKAIOTCS K OTBETCTBEHHOCTHU
Opyu HApyHIEHUH TOpSAIKA PACCMOTPEHMs] OOpallleHHid B COOTBETCTBUM C
3aKOHOJIaTEIHCTBOM.

8.8. IlepconanpHasi OTBETCTBEHHOCTh JOHKHOCTHBIX JIMI[ aJMUHUCTPAIMK 32
paccMoTpeHre oOpaleHui 3aKperuieHa B UX JOJKHOCTHBIX HHCTPYKITHSIX.

8.9. Ilpu BeIsIBIeHHH HapymieHUN mnonoxkeHur denepanbHOro 3aKoHA
Ne 59-®3 u HacTosmelr MHCTpyKIMK OTAETIOM HAMpaBIIsSeTCs JOKIATHAs 3aMicKa Ha
uMs ['7aBel aJIMUHUCTpAIIMK, HAa OCHOBAHWUU KOTOPOM pPACCMATPHUBAETCS BOIPOC O
NPUMEHEHUUM B  OTHOUICHWW  HWCIOJHUTENS  JUCIHUIUIMHAPHOTO  B3BICKAHMS
B YCTAHOBJICHHOM 3aKOHOJIaTE€JIbCTBOM MOPSJIKE.

9. IlopsiIoK paccMOTPEHHS 3aNIPOCOB
0 1eATEJHLHOCTH AIMUHUCTPAINH

9.1. 3anpoc o neaTenbHOCTH AJMUHUCTPAIINN, COCTABJICHHBIA B MHUCHhbMEHHOM
dbopme, MOISKUT perucTpanuu B Moayiie «O0paliieHus rpaxkian» B TedeHUe 3 THel
CO JIHS €T0 MOCTYIUIEHUSI B AJIMUHUCTPALUIO.

9.2. B cnyuae, ecnu 3ampoc HE OTHOcUTCA K cdepe neareabHOCTH
AJIMUHUCTpallMd OH HampaBJseTCsl CHEIUATIUCTOM B TEYeHHWE 7 JHEW co JHs
perucTpanuu B AJIMUHUCTpAIMd B TOCYJIapCTBEHHBIM OpraH WJIM OpraH MECTHOTO
CaMOYIIPABJI€HUS, JOJDKHOCTHOMY JIMIy, K IOJHOMOYHMSM KOTOPBIX OTHECEHO
MPEIOCTaBIEHUE 3aMpalIiBaeMON HHPOPMALIIH.

O HanpaBnenuu (mepeagpecanuu) 3ampoca  CHEHUATUCT  COOOIIaeT
HalpaBUBIIEMY 3alpoc MOJib30BaTeNt0 MH(MOpMalue B TeueHWe 7 AHEH co AHS
peructpanuu 3amnpoca B AamuHucTpauuu. B ciydae, ecnu AJMHUHHUCTpalusi He
pacrnojiaraeT CBEICHUSIMH O HAJIWYUU 3ampammBaeMoil WHGOpPMAIMU B JPYrom
roCyJapCTBEHHOM OpraHe, OpraHe€ MECTHOTO CaMOYIIpaBJEHHUsS, 00 STOM TaKke
COOOIIaeTCsl HampaBUBIIEMY 3alpoc MOJb30BATEN0 HHPOpMalUeld B TEUCHHUE
7 IHEW cOo JHS pEerucTpanuu 3anpoca B AIMUHUCTPALIUH.

9.3. 3anpoc momIexkUT paccMoTpeHuto B 30-IHEBHBIM CPOK CO JHS €ro
perucTpaluuy B aAMUHUCTPALIMH, €CIIHM UHOE HE MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanumu.

94. B ciydae, ecnu TpeAOCTaBICHHWE 3ampalimBaeMod WHGOpMaIUU
HEBO3MOXKHO B YKa3aHHbIA CpOK, MOJb30BaTelb WH(MOpMALUMEHd yBeAOMIISETCS
UCIIOJIHUTENIEM 00 OTCpPOYKE OTBETa Ha 3alpoc B TEUYEHHE 7 JTHEH CO JHS €ro
peructpanvu B AJMUHUCTPAIIMM C YKa3aHUEM MPUYMHBI TaKOM OTCPOYKH U CpPOKa
MpEeJOCTaBICHUs 3anpaiiBacMol MHGOPMAIUK, KOTOPBIH HE MOXKET MPEeBHIIAThH
15 nHeli cBepX yCTAaHOBIEHHOTO CpOKa JJi OTBETA Ha 3aIpoc.

9.5. Undopmaruss 0 NESITEIbHOCTH AJIMUHHUCTPAIIMU TOATOTABIMBACTCS B
BHUJIE OTBETa HA 3alpoC, B KOTOPOM COJEPKUTCA WIH K KOTOPOMY MPHUIIaraeTcs
3ampaniuBaeMasi iHGopMarus 100 B KOTOPOM COAEPKUTCS MOTUBUPOBAHHBIN OTKA3
B MIPEIOCTABIICHUN yKa3aHHOW MH(OPMAITUH.

9.6. Madopmanust He PEAOCTABISIECTCS B CIIydae, eCIu:
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COJICp’)KaHME  3ampoca HE  TO3BOJIIET  YCTAaHOBUTH  3alpalliMBaeMYyIO
uH(pOpMaIIO O ACATEILHOCTH AJIMUHUCTPAIUH;
B 3alpoce HE YKa3aHbl IMOYTOBBIM ajpec, ajapec 3JCKTPOHHOM MOYTHI IS

HaIpaBJICHUS OTBETA Ha 3arpoc 1100 HOMEp TenedoHa,
0 KOTOPOMY MOYHO CBf3aTbCsl C HAIpPaBUBIIMM 3alpoCc IOJb30BaTEIEM
uHbOopMaIren;

3ampammBaeMas ~ MHQOpMAlMs ~ HE  OTHOCHUTCI K JCSITEeIbHOCTH
AJIMUHUCTpAaIy;

3ampammBaeMas HH(OpMalMs OTHOCUTCS K HWH(GOPMAIMU OTPaHUYECHHOTO
JOCTYIIA;

3ampammBaeMas HMH(OpMalMs ~paHee MPEJOCTaBIsIaCh  IOJIb30BATEIIO
uHpOopMaIren;

B 3alpoce€ CTaBUTCA BONPOC O IPABOBOM OLEHKE aKTOB, IPHUHSITBIX
AIMUHHCTpauuen, MpPOBEACHUM aHalIu3a JEATEIbHOCTH AJIMHUHHUCTpALUU, WU
IPOBEJCHUY HWHOW AaHAJIUTUYECKOW paboThl, HEMOCPEICTBEHHO HE CBSA3aHHOM C
3alIUTON IIPaB HAIPaBUBLIETO 3aIPOC MOJIb30BaTeNs HH(OpMaLueH.

9.7. AnMuHHMCTpaLus BIPaBe HE MPEIOCTABIATh HHYOPMALIUIO O AESITETbHOCTH
AJIMUHHUCTpAMM MO 3ampocy, €ciu 3Ta MHPopManus OmyOJIMKOBaHA B CPEICTBaX
MacCcoBO MH(POpMALIMK UK pa3MenieHa B ceTh « THTepHeT.

B 3TOM cnyyae B 0TBETE Ha 3alpoOC yKa3bIBAIOTCS HAUMEHOBAHME, J1aTa BBIXOJA
U HOMEp CpeAcTBa MaccoBOM HMHpOpManuMu, B KOTOPOM OMYyOJMKOBaHA
3anpamuBaeMasi tHpopMalus, U (WIH) 3IeKTPOHHBIN aapec 0pUINaIbHOTO caiiTa, Ha
KOTOPOM pa3MelleHa 3arpaiiuBaeMas nHpopmanus.

9.8. B ciyuae, ecnu 3anpammBaemasi HHQOpMAIHs OTHOCUTCS K MHGOpMAIUU
OTpaHUYEHHOr0 JO0CTyIa, B OTBETE HA 3alpoC YKa3bIBAlOTCA BHUJ, HaMMEHOBAHHUE,
HOMEp M JlaTa IPUHATUS aKTa, B COOTBETCTBUM C KOTOPBIM JOCTYH K 3TOM
uH(OpMAIUU OTPaHUYECH.

B cmywae, ecnm dyacth 3ampammBaeMod  HMHQOpPMAlMA  OTHOCHUTCS
K MH(pOpMalMKU OTrpaHUYEHHOTO [OCTyla, a oOcTajbHasi HH(OpMAaIUs SBISETCA
OOIIEeIOCTYITHOM, MCIIOJIHUTENh BKJIIOYAET B OTBET II0JIb30BATEN0 HH(OpMarmen
3arpaiyBaeMyro MHQOpPMAIMIO, 32 HCKIIOYEHHEM HH(OpMalu OrpaHUYEHHOTO
JOCTYTIA.

9.10. Ilpuém, obpaboTKa, perucTpanus, pacCMOTPEHHUE, CHATHE C KOHTPOJIS
3aMpoCOB, HAMPABIEHUE JOKYMEHTOB M MaTepUaJIOB MO pe3yJjbTaTaM PacCMOTPEHUs
3alpOCOB B apXUB MPOMU3BOASATCS CHEUUATNCTOM B COOTBETCTBUU C TPEeOOBAHUAMHU
HacTosimend MHCTpyKIuu.
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PHHAHCOBO-I)KOHOMHYECKOE 000CHOBaHHUE
K IPOEKTY MOCTAHOBJIECHHUS AAMUHUCTPALMH MYHUIIUIIAJTBHOT0 00pa30BaHHs
«HoBomaliHCKOe ropoackoe nocejgaenue» Mejekecckoro paiioHa Y absiHOBCKOM
o0sactu «O0 yrBep:xkaenun UHcTpyKumu mo padore ¢ o0pameHusiMmm 1
3ampocaMu I'PaKIaH M OPraHu3anuil B aAMUHUCTPAIMU MYHUIUIIAJIBHOIO
oOpa3oBanus «HoBoMallHCKOe ropoackoe nocejieHne» Mejekecckoro paiiona
YAbsAHOBCKOH 00J1aCTH.

[IpuHsTHE TOCTAHOBJIEHUS ATMUHHUCTPAIMM MYHHUIMIIAILHOTO 0O0pa3oBaHUs
«HoBOoMamHCKOE TOpOACKOE TmOCeIeHUE» MEeNneKkecCKoro paiioHa YIIbSHOBCKOU
obnactu «O06 ytBepxkaeHun MHCTpykiuu no padbore ¢ oOpalieHus MU U 3arnpocaMu
rpakJaH W OpraHu3aluid B aJAMUHUCTpPAllUd MYHULUNAIBHOTO OOpa3oBaHUs
«HoBomalHCKOE TOpPOACKOE TMOcCeNeHne» Menekecckoro paiioHa YIbSHOBCKON
obmactu He  TpeOyeT  (UHAHCHUPOBAHHS W3  MYHHUIMOAIBHOTO  OIOJKETa
MyHUIMNaAbHOrO  oOpa3zoBanust  «HoBOMailHCKOE  TOpOJICKOE  MOCEJIECHUE»
Menekecckoro paifoHa Y JIbsTHOBCKOM 00J1acTH.

HavanbHuk hruHaHCOBOTO OTHIETNA H.B. UpbGaxTtuna
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HOACHUTEJBHASA 3AIIMCKA
K NPOEKTY NMOCTAHOBJICHUS A[IMMHUCTPALNHM MYHUIIMIIAJIBbHOI0 00pa30oBaHus
«HoBomaiiHCKO€e ropoackoe nmocejieHue» Mejiekecckoro paiioHa Y jaibsaHOBCKOM
o0sactu «O0 yrBep:xkaeHun MHCTpyKuuM mo padore ¢ o0pameHusiMu U
3alpOCaMU I'PAKIAH U OPraHU3ANUIl B AIMUHUCTPANNH MYHUIIUIIAJIBHOTO
oOpa3zoBanusi «HoBoMaiilHCKOe ropocKkoe nocejienne» MejekecCKoro paiiona
YbsAHOBCKOI 00J1acTH

[IpoeKT TOCTaHOBICHUS AIMUHHUCTPAIIMA MYHHUITUTIATHPHOTO 00pa30BaHUs
«HoBomanHCKOE TOpPOACKOE IOceneHne» Menekecckoro paioHa YIIbSHOBCKOU
obnactu «O06 ytBepxkaeHuu MHCTpyKIMU 1mo paboTe ¢ OOpameHus MU U 3ampocaMu
rpakJgaH W OpraHu3aluid B aJIMUHUCTPAllMd MYHUIUNAIBHOTO O0O0pa30BaHMs
«HoBomaliHCKOE TOpOACKOE TMOceNeHne» Menekecckoro paloHa YIIbSHOBCKOU
obsacTu MoAroToBieH B cooTBeTcTBUU ¢ Konctutyrmenn Poccuiickoit denepanmm,
@enepanbHbiM  3ak0OHOM 0T 02.05.2006 Ne 59-03 «O mnopsiagke paccMOTpPEHUS
oOpamenuii rpaxnan Poccuiickoit ®eneparuuny, DenepalbHbIM 3aKOHOM  OT
09.02.2009 Ne 8-®3 «O6 obecrnedyeHun aoctyna K UHGOpPMAIMU O JESTEIHLHOCTU
rOCyJIJapCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO CaMOYIIPaBJICHHUS» B  LEIAX
YCTaHOBJICHUSI €MHOTO TOpsAJIKa pabOThl ¢ OOpAIICHUSIMU U 3alIPOCaMU TPpaXkJiaH U
OpraHu3alyid B aJMUHUCTpAlMU MYHULUIIAIBLHOTO oOpa3oBaHusi «HoBomaiiHckoe
TOPOJICKOE TMoceieHne» MelnekeccKoro paiioHa Y IbTHOBCKOM 00JIacTH.

Benymmii FOpuCKOHCYIBT JIL.O. MansiiieBa



